QuickStart Guide for Assessors

Once you have been provided with your Chalk & Wire User ID and Password, go to the
Chalk & Wire login web page for your institution. If you do not know the correct URL, please
visit ep.chalkandwire.com and enter the name of your institution. You will be automatically
directed to the correct login page. You should bookmark this URL.

If you have not yet received or have misplaced your Chalk & Wire User ID and Password,
please contact your local Chalk & Wire Administrator to inquire about receiving your
account information.

Step 1: Log in to Your Chalk & Wire Account

ﬁ CWpro

Al

cwpro

Fargot your password?

NEW USERS REGISTER HERE ]

1. Enter your User ID or Email Address associated with your Chalk & Wire account.
2. Enter your Password.

3. Click Login.
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¢ Can't Remember your Password?

Click on the Forgot your Password? link on the login screen create a new one.
Instructions for using the link can be found here.

Step 2: Access Your Pending Assessments

¢ Inaddition to the method displayed in this guide, you can also access your pending
assessments from the Pending Assessments tab on your dashboard.

Dashboard

Work

Assessment @

Curriculum

Users & Groups

1. Click on the Main Menu icon.

2. Click on the Assessment option.
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BACK

Assess @

Student Results

3. Select Assess.

All Pending Assessments, Past 10 Years

& Pending Assessments

15 4 | records pér page earch:
View Summany
Mame 2 Instru

Wiew Details
Dorrington, Mike Visual A

Assess

Darrington, Mike Visual A

Dorrington, Mike Visual A

View Student Info

Dorrington, Mike VIEPEICTE View Assessor Info

Frlusmardemna Schlaw Wiiial Arte Fimal Bastfalin lmabo irmeant 2Ma-Nd-nag

Locate the appropriate pending assessment and click anywhere on the row to reveal its
options.

4. Select Assess.
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Step 3: Review the Assessment Interface

—
Lesson Plan Assignment

1afs
o o Tags I 1 Instructional Objectives © B

(= (5 oo
1o 20 In 40
Instructions: (:) k:) k) S

F ....

Looram ipeum delor sil amed, conseciabur soipiscing alil. Curabitur uRncies reus ac convalls apesias. Sad akguam

ﬂ cul val tempor maximus, Maecenas pretium afficiiur dalor, quis venenatis maurks congue ac, Mascenas r
scelerisque massa dalar, Ul dapibus jusio scelensoue at. Pellentesque habitant marbi tristigue senectus et netus -
o malesuada fames ac ipis epesias. Cras maximus sodakes psum, su mallis melus curtus 8. Fusts wirices m BE n H m

& quis Lma malesuada, Al maleeuata maurs consaqual. Domec placaral oo sed corsaciahs lucius, Sanean
rulia dul vakipal ey massa id, porta consequal fals. Pelientasqua nibh enim, pulvinar rec commoda ul, egestas

sit amet turpis.

Cras dignsEsim oborlis melus. non egeslss ex Faoliss val. Maurs anos augues, ultricss vilae loror sed, wirices
ullamicorper sapian. Fusce egel pors rsus. Nam harmenium eflicilur lecius non yehicula, Proin suscipil sem vilaa Crwerall Comments: @ o
lacus pratium, nan maximus furpls elementsm. Sec vel felis nec nulla omare makestie non eget wna, Donec
aliguam turpis vel metus candmentum gravica. Marki porta sem non dolar aculis, ut mafis dui firibus. Prassent
varius ul lorem vitae condimenturm Lonem ipsum dakar il amel. conseclalur adipiscing eit

Diarac & libarm linlbus, lempor nisl quis, auclor valil, Cusoue sit amal malrs mi. Alquam pamsar A G nec
aretrin Munc non sollictudin urna, eficiur euismed nunc. Phasellus finibus, enim fawcbus ormane macdmus,

The assessment interface will appear on your screen, displaying student work on the left and
the assessment instrument on the right.

Step 4: Select Instrument View

® @~ HebResemary¥ 3 T TABLEOF CONTENTS Save as Draft

Commaents without an aszocisted score will not be saved *

&3
Lesson Plan Assignment

1ol
o Ccit Tags > Instructional Objectives

I/_"\
10} 2.0 10 4.0
Instructions: O O k__) O

I I O
) Instructions & Resources ....

Larem ipsum dolor Sil amel, consscletur adipiscing eit. Curabilur uRrcies fsus & corvallis egestas.
a Sad aliquam dui vel lempor maximus. Mascenas preium affcbur dolar, quis venenalis mauns DOMGLH
. Masoonas soolonisque massa dolor, ut dapibus jusio sookerisque at. Pellenbasque habitan! morb
tristique sanacius of netus at malsuada fames ac lwipis sgestas. Cras maximus sodales ipsum, sy m nﬂ H n u l
maltis matus cursus . Fusce ultricies ex guis uma maksuada, a1 malesuada mauris conseguat
Dignec placeral odio sed conseciatur luclus. Asraan nulla dui, volulpal gu massa id, parta consaguat

Use the Full Instrument option to view the full instrument (all criteria listed at once) in a full
screen view. Use the button again to return to the regular view.
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E:.l @ w Herb, Rosemary -3

TABLE OF COMNTENTS s

Comments withaut an sssociated score will mot be saved.
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Lesson Plan Assignment
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& Eci Tags x » Instructional Objectives © @
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Instructions: N C—“} O
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Lorem ipsum dolor sit amat. consectahur adipiscing alit. Cumbilur ulincies risus ac convalls egestas
ﬁ Sed aliquam dul vel lempor maximes. Mascenas pretium eficitee dalor, quis venenatis mauris congue

&0, Mascenas scelerisque masss Joide, wl Sapious juslo scalerEque al Pellsniesgus habiant morks

wislque sarecius & nelus @ malasuada fames AC RS egesias, Lras maximus s00akeE ipsum, au m nﬂ H nﬂ m

matts metus cursus i Fusoa wiricies ox gus uma malesuada, at malesuada mauns consoguat

Donec placeral odio sed consaecial luchis. Asnean fula dui, volulpal su massa id, pofa consedquil

fglz. Pellenbasque nibh anim, pubinar nec comimodo ul, egestas sil amel furpis -
Cras dignissim lobortis mstus, non egastas ex faciksis vel. Mauris aros augua, uliricies vitae Sarior soed
wlrices ullamoorper sapian, Fusos agel porta risus, Mam lecmenium efficitur lectus non vehicula, Proin Crerall Cormme s @ i

Use the Toggle Instrument option to view the student work in a full screen view. Toggle the
instrument back to reveal the assessment interface.

Step 5: Comment on Student Work

¢ Providing feedback to students is an important part of their growth. Various
commenting options are available in Chalk & Wire to ensure that you have the
necessary tools to provide your students with the best possible feedback.

For instructions on using a specific commenting method, select the method below:
Targeted Text Commenting
Targeted Text Comments are made possible when using the Advanced Commenting

feature. Targeted Text Commenting allows you to select any text within the student's work
to comment on the content, grammar, and spelling.

@ Targeted Text commenting is not available on mobile devices. You must use a
computer to use this type of commenting.

QuickStart Guide for Assessors Page 5



Step 1: Highlight Text
SIS, LADNEU U 11Essd, Byeslos Vilds Uinale Syl SULUS Sl anlisl Quainn, rusuve iy
eget lobortis dapibus, tellus dui eleifend orci, vitae placerat nisi nulla a elit. Curabitur maolli
hendrerit tincidunt. Nullam non libero mattis, tempus augue in, venenatis urna. Donec in le
euismod lorem eget, ullamcorper dolor. Suspendisse id dui risus.

Vivamus tristique condimentum lectus eu ullamcorper. Donec ultrices velit metus, eu accu
malesuad cretium erat non ultrices vestibulum. Mulla ultrices quam a ar
scelerisgqu ac est ullamcorper faucibus. Mullam eu molestie nulla, eu
neque. In et massa fringilla lacinia. Proin semper diam esl, ac viverra
a. Donec eget lectus vehicula, ornare erat vitae, dapibus dolor. Vestibulum ante ipsum prir
orci luctus et ultrices posuere cubilia Curae; Integer in metus sit amet dul mattis faucibus.
volutpat. Nunc tincidunt eros nec urna venenatis, eget ultricies nisi fermentum. Nam at gre

e R [ g ] BN

1. Using your cursor, highlight the text that you would like to comment on.

Step 2: Add and Define Comment

Add comment:

Donec

Wonderful work, Mike! ﬂg

Save as Spelling Mistake

Save as Grammar Mistake o
Save as Regular Comment

The highlighted text will prompt a pop-up window for you to add your comment.
2. Type your comment into the text box.

3. Select the Comment Type to save.

QuickStart Guide for Assessors Page 6



Step 3: View Comment

I Dani Snyder

Donec

Wonderful work, Mike!

Your comment will appear below submission's content, and will offer the options to Edit or
Delete.

esuada eu. Suspendisse pretium erat non ultrices vestibulum. Nulla ultrices que

lerisque. auctor ligula ac est ullameorper faucibus. Nullam eu molestie n
ue. In blanditha lac
lonec eget | Dani Snyder ips
luctus et ultric fau
itpat. Nune ting Man
drerit nibh. e

e direcity into t
Wonderful work, Mike!

Ihl FinialrStart Mnida far Choidands MRS acdf Coisalr Cfart

You may also view the comment by hovering your cursor over the highlighted text within the
submission's content.

In-Line Document Annotation

If a student uploads a Word document, Excel file, Powerpoint file, or PDF file to their
portfolio or assignment and makes a submission, an Assessor can then view the document
within the assessment and make annotations on it. Once the assessment, including
annotations, has been completed and released to the student, the student will be able to
review the annotations.

€ Inline Document Annotation may not be active within your institution's Chalk & Wire
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site. If you are interested in having this feature added to your site, please contact your

local Chalk & Wire Administrator to discuss the possibility.

Step 1: View Document in Browser

* Hoom arrangement and equipment needs
» Differentiation & Adaptation

0 @ MidtermPaper Check Origi o View

1. Locate the document and click on the View button.

box

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Curabitur in viverra purus,
semper aliquam erat. Donec nisi ante, tincidunt non tincidunt id, molestie vel nunc.
Nullam dictum sapien nec orci aliquam, vitae rutrum ligula pulvinar. Morbi dapibus
id erat ac rutrum. Nullam nec tristique dolor, non sollicitudin urna. Duis sed dui dui.
MNunc maximus dignissim magna, vel ornare ex sagittis et, Integer arcu lorem,
congue sagittis dolor eu, ullamcorper tincidunt sapien. Nulla eleifend condimentum
enim, et semper diam dictum nec. Praesent viverra libero et varius tincidunt. Sed
varius tincidunt malesuada. Aliquam sodales viverra nisi, quis lobortis felis cursus
in. Ut faucibus, sem sit amet luctus aliquet, diam erat gravida tellus, vel auctor leo
turpis at leo. Maecenas vel laoreet mauris, non varius quam,.

Ut ac sem feugiat, lobortis nisi in, aliquet nisi. Sed ut tincidunt velit. Quisque eu arcu
sed eros scelerisque hendrerit. Integer in porttitor tellus. Integer in magna lacus.

Alume tammne dandhoe arac id canwallic Moaicana vac tiholim nanna id sralit imnardiat

The document will open directly on the page.
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Step 2: Add Comment to Document

(2 J=

tur in viverra purus,
1, molestie vel nunc.

sinar. Morbi dapibus
rna. Duis sed dui dui.

ar Ararn lorar

2. Click on the Comment icon in the top, right corner.

Click anywhere to add a comment to the document

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Curabitur in viverra purus,

camimnar alimmam aratr Noanac nici anda fincidont nan fincidonr id msalacha sral mwoane

A message will appear instructing you to click anywhere to add a comment to the document.
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Add a Point Comment

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Curabitur in viverra purus,
semper aliqguam erat. Donec nisi ante, tincidunt non tincidunt id, molestie vel nunc.
Nullam dictum sapien nec orci aliguam, vitae rutrum ligula pulvinar. Morbi dapibus
id erat ac rutrum, Nullam nec tristigue dolor, non H[J”IL’:E

i at ac . g * tristi f sollici in urga. Duis eli dui.
Nunc maximus dignissim magna, vel ornare ex sagittis et. Int
congue sagittis dolor eu, ullamcorpe ntum

enim, et semper diam dictum nec. Pr | jagd a comment here... ved
varius tincidunt malesuada. Aliquam rsus
in. Ut faucibus, sem sit amet luctus a leo

turpis at leo. Maecenas vel laoreet m

Ut ac sem feugiat, lobortis nisi in, ali 1arcu
sed eros scelerisque hendrerit. Integ @” us.
Nunc tempus dapibus eros id conval erdiet

viverra. Donec et tortor et ante graviua penencesyue. vus momging 1isus non (psun
H:c-lcrlaquc pl etium. Interdum et malesuada fnmts ac ante lpbum prums in tauml:rua

[ | [ e Y o s e R bia Tlallawbasmesa e el e wlla Tl im = ) 1

3. Click anywhere in the text to add a point comment. A comment box will appear, which you
can type in.

4. Click Post to post the comment.

Highlight a Section of Text

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Curabitur in viverra purus,
semper aliguam erat. Donec nisi ante, tincidunt non tincidunt id, molestie vel nunc.
Nullam dictum sapien nec orci aliqguam, vitae rutrum ligula pulvinar. Morbi dapibus
id erat ac rutrum. Nullam nec tristique dolor, non sollicitudin urna. pulq sed dui dui.
Nunc maximus dignissim magna, vel ornare agittis e Int
congue sagittis dolor eu, ullamcorper tincid *\e_/
enim, et semper diam dictum nec. Praesent ra libero et vaius uuu-.lunt Sed

varius tincidunt malesuada. Aliqguam sodales viverra nisi, quis lobortis felis cursus

in. Ut faucibus, sem sit amet luctus aliquet, diam erat gravida tellus, vel auctor leo

= a '
Harmie ot lan Mancanac mral laaront sanemie mam sraminne mosarn

While commenting, you can highlight a section of text to specify the section to which your
comment applies. Once you have finished highlighting, commenting options will appear:

5. Click on the Highlighter icon to save the highlighted section.
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6. Click on the Comment icon to leave a comment on the highlighted section.

Step 3: Close Box Viewer

3 @ sample | Download °+c Originality

Lorem ipsum dolor sit amet, consectetur adipisc

= 3 5 u =
AR PR ﬂ‘l'lﬂl'|"'|'l-“ ERTEY o nﬁ“.l'hr"' [ER P Y SN SN l"lb"al‘"l.l" PiERP w

Once you are satisfied with your annotations,

7. Click on the Close button.

Offline Document Annotation

If a student uploads a document file to their ePortfolio and makes a submission, their
Assessor can then download the document and make annotations on it offline. Once the
annotations have been made, the updated document can be uploaded to Chalk & Wire for
review by the student.
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Step 1: Download Document

= Room arrangement and equipment needs
» Differentiation & Adaptation

j:[ @ Lesson Plan Ho/

1. Locate the document, and click on its name to download it.

Step 2: Open Document & Locate Content

# Word File Edit View m Format Font Tools Table Window Work Help #

eoo Break > . DPAI_Assignment.docx
{ r = . Page Mumbers... = ] =
L [*) T Pl g

Plrio A= o Date and Time... ol &

New Open Save Print  Lndo Redo R AutoText m Callery Toolbox Zoom  Helg

Moral = Cambria (Ba.../® 11 Field... = = = = E -m- A -

ET— ), ", |, e | e ]

" 1 L R - BT I ] =
3 | acumen EMENLs

2 Quick Tables

3 Chart...

3 SmartArt Graphic..,

WordArt...

- Footnote... the English carried dried scorns te protect themselves from

r Caption... ildered to be an emblem of luck, prosperity, youthiulness and

a k spmbol indeed! It alto represents spiritual growth,

1 Cross-reference...

. Index and Tables...

:__ Watermark... ke sterehouse of wisdeen cmbodbed within its iowering

3 Picture

r i i wih and ive They took thi

: TML Object T — ‘-k/o
5 TE’“_ Box 15 a sign of special status among the Celts [as well as ancient

il Mowie... g gee artstic resditbons of the "Leafman” in which 4 man's

File... 18 an evalution of lare that dates back to earth- based

- UbJEE'[ power of the vak was recognized and honored.

; Bookmark... the nar:'.c'dru'.\l:l' i ML‘:E ‘:..L'l'J.F.l.t'l'm fior the cak. Mere

1 _ ation of duir is “deor” and bore indicates the spiritually

= Hyperlink... the ethereal planes of higher thought [peychic vision ar sosl

= EROUENE] By Tapening the gk dour,”

Once the file has downloaded to your computer, locate and open it.

2. Highlight the text that you wish to comment on.

3. Use the Insert menu to select Comment.
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Step 3: Enter Comment

strengih.

Ihe 0K 18 Confdered 3 COSmic Storehouse ol wrdom ernbodied willan s f.l.l“

Mncient Celts ohserved the cak's massive growth and impressive expanse. Th
a clear sign that the oak was to be honored for its endurance, and noble presence)

Laisn Garmemon 12-T-19 4: 370 PM
Commant: This is very interealing, How

[ndeed, wearing cak leawes was a sign of special stats among the Celts [as well as ancient i you come aceons B symbol lsm?

Grecks and Romans). Today we see artistic renditions of the *Leafmasy” in wihich a man's
[ace is covered in leavnes, This is an evelution of bore that dates back to earth-based
anilrialiry i which e peenl noower of the ok wis recaenized and homared.

4. Add your comment in the provided text-entry field.

Step 4: Save Document

® Word mEdit View Insert Format Font

@00 Project Gallery... {+ %P
£ - £9 kBl NewBlank Document %N 1 :
New Open Save Open... ¥0 [olumns ; Show :
Comment Text (4 Open Recent
i |
: “EE Close B
Final Showing Ma : i
1 Save il
™ Save as Web Page... TR Y
] Web Page Preview
] Page Se
1 Print Preview
= Print... 8P
{4 Send To B ortman Conguest, th
3 : t5 of the day. Consid
3 Pmpertles... corn b5 a pood luck

Save the document as a new file, naming it and locating it somewhere memorable.
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Step 5: Attach Annotated File

Attach File{s) to Assessment

Overall Comments:

— A N

Return to the assessment screen in your Chalk & Wire account:

6. Click the Paperclip icon to attach your annotated file.

Upload New Document

Choose File «@/ Upload

7. Click on the Choose File button to search for annotated file.
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< 22 = [Wficn #E-  mmDeskiop 5 Q Search

) Dropbox
¢ ICloud Drive
[ Google Drive I Michael Dunn >
m LauraGamman ! Victoria Harvey (UCSB) L
[ Desktop
[ Chalk&Wire
£ wedding DPAI Assignment.docx
M Documents
Word document - 127 KB
&8 Pictures Created Feb 5, 2015, 10:43 AM
A Applications Meadified Feb 5, 2015, 10:43 AM
Last opened Feb 5, 2015, 10:43 AM
© Downloads Add Tags...
Devices

@ Remote Disc

c= )

8. Locate and select the file on your local hard drive.

9. Click Choose.

Upload New Document

Choose File - DPAI Assignment.docx

10. Click Upload.

Video-Based Commenting

Video commenting enables Assessors to comment on videos provided by the student via
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submission. Assessors can leave text or voice comments on videos, targeting specific
sections of the video or as a whole.

Step 1: Watch Video

b Instructions & Resources

Add Comment

ﬂo.

1. Watch the video in the submission, and click the Add Comment button.
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Step 2: Add Comment to Video

OIOTBN
Start Time End Time

0:29

-0~

Comment

Great observation ho

ey

Cancel Record Audio Comment | BEETEE®VUTED

2. Use the slider bars to set the Start Time and End Time for the comment, if it is specific to a
certain section of the video.

3. Enter your comment in the text field.

4. Click the Save Comment button.

QuickStart Guide for Assessors Page 17



Step 3: (Optional) Add Audio Comment

Hide All (1)

-l
Start Time End Time

Comment

Ge_ Record Audio Comment Save Comment

5. To leave an audio comment, click the Record Audio Comment button.

Allow Microphone Access

Adobe Flash Player Sattings
Privacy o

Allow bela.chalkandwire.r " ACOEES
Your camera and h'llII:I'ﬂF

@ &) Allow mﬁany

Remembar

6. Click Allow in the Adobe Flash Player Settings access window.
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Record Comment

" ®
beta.chalkandwire.com/ep2_docs/Audio2.aspxfous=915&fileh

Mic Read 5:00

O 0O ©

7. Use the Record button to begin your recording.

8. When you are finished recording, click the Stop button.
9. To listen to your recording, press the Play button.

10. To save your recording, press the Save button.

To leave the recording window with your saved audio comment in tact, click on the exit button
for the window.
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Select Video Section, and Save Comment

| |
End Time

Start Time

U4 033

Comment

Please listen to my audio comment *@

s

Ca@ Save Audio Comment

11. Use the slider bars to set the Start Time and End Time for the comment, if it is specific to a

certain section of the video.

12. (Optional) Enter a text based comment, in addition to the audio comment, in the text field.

13. Click the Save Audio Comment button.

QuickStart Guide for Assessors
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Step 4: Review Comments

01:43 o) .

Add Comment || Hide All (2)

I Dani Snyder

0:17 to 0:28

Great observation!

I Dani Snyder

0:24 to 0:33

Pleasze listen to my audio comment

To review the comments on the video, click the Show All (#) button beneath the video. Once
comments are visible, the button will read Hide All (#).

Audio Commenting

The Audio Commenting feature allows assessors to verbally record comments, rather than

typing text comments.

If you are using a Mac computer, we recommend that you use either Safari or Firefox
as your internet browser when recording audio comments. Chrome has a known issue
with sound quality which may affect the audio that is recorded.

@ Audio commenting is only available for two types of student-submitting content:

- Text added directly to the page
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- Media files (audio or video)

Step 1: Highlight Text to Comment on
Lesson Plan Assignment

® Instructions:

» magna in rutrum interdum. Pellentesque habilant mé dtigue senectus et nefus el malesuada fames ac turpis egestas. Vivamus non
arci neque. Pelleniesgue leo neque, cursus sed facilisis vitae, poria vitae sapien. Nulla mi odio, faucibus non lacus a, tincidunt faucibus

justo. Fusce a lecius eu nulla porttilor scelerisque. Fusce congue fringilla lecius, sodales lempus elll. Sed vitae elit sed lorem iristique
porta at id jusio. Donec odio dolor, ullamconper vitae sollictudin pharetra, elementum semper tellus. Donec felis ante, pharetra au

Maecenas agel posvens fisus, sit amel portitor magna. Suspendisss iaculs umna aget nulla tristique, sagittis vehicula nisi commodo,
Mam et orci felis. Etiam placerat massa in nisi pora posuere, Nunc sagittis scelerisque molestie. Morbi facilisis commodo odio, vel
pretium velt posusre vitae, Cras vivarra mi non libero dicturm mattis. Ut suscipit ante eget lacteet aucton LI a suscipit ante. Ui pharetra
vulpulale purus, et euismod ligula gravida vitae. Duis ligula tellus, gravida vel leo nec, dapibus ullamcorper lorem, Mauris id suscipit justo.
Ut elementum placeral nunc, eu adiplscing purus blandt pubdnar,

Aliguam porta sam quis euismod dapibus. Duis rhancus, turpis eget dictum pharetra, nulla lacus viverra mi, eget aliquet neque nunc non
luﬂ.:af Fusce sil anma:nnmmur nisl. Phasellus dlgrﬂuaim dapibus risus, aliquet molestie eral sollicitudin a. Sed nisl lectus, tristique at

...... {F = mlis o o mmeln anlll ass s on aadaics daon ol il e m sl cdkaonsan da i wnle b s e b o s ==

1. Highlight the text that you would like to comment on.
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Step 2: Select Type of Comment

x
Add comment:

Mulla mi edio, faucibus non lacus a, tincidunt faucibus justo. Fusce a lectus eu
nulla porttitor scelerisgue. Fusce congue fringilla lectus, sodales tempus elit.

Record Audio Comment Le

Save as Grammar Mistake

Save as Regular Comment

2. When the comment pop-up windows appears, select the Record Audio Comment option.
Step 3: Allow Flash Settings

http://demo.chalka...34783066140988159

Adobe Flash Player Settings ‘

Camera and Microphone Access (7

Stopped deme.chalkandwire.com ks requesting 0:00 / 0:00
access 1o your camera and microphone. If

you click Allow, you may be recorded,
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4. To ensure that your Flash Player and microphone settings are set up correctly:

+ Windows: Right click on the Adobe Flash Player Settings window
* Mac: Hold down the Control key on your keyboard + click on the Adobe Flash Player
Settings window with your mouse.

' ® O O  https://demo.chalk...34891880125980148 .|
sum has been

pok a galley of
turies, but also
sed in the

yre recently with

Stopped 0:00 / 000
m W Stop P Play ™ save @ cancel
§. L
Zoom In
+ Show All
Quality >
Print...
. Show Redraw Regions

_ ngs...
Reoord Audio Comment About Adobe Flash Player 11.5.502.110...

Save as Spelling Mistake I

4. Select 'Settings..." in the drop-down menu.

Adobe Flash Player Settings

Privacy 7 I

Stopped Allow demo.chalkandwire.com 10 8cCess
your camera and microphone?

0:00 / 0:00

6. Select the Privacy tab and ensure that Allow and Remember are both selected.
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Adobe Flash Player Settings

Microphone Q
| Bullt-in Microphane ho [+ 0:00 / 0:00
Hecord Volurme: -

[
B} || Reduce Echo

. ISA .

7. Select the Microphone tab.

8. If you are using your internal microphone (built into your computer) to record audio, ensure
that the Built-in Microphone option is selected. If you are using a headset or another type of
external microphone which you have connected to your computer, use the drop-down menu to
select the appropriate microphone.

9. Test your microphone by speaking. If you have selected the correct microphone option, you
will see the green bar move as you speak. If you do not see this green bar, you have either not
selected the correct microphone or you need to turn your microphone on using your computer
preferences first.

10. Click Close.

Step 4: Record Audio Comment

Recording Audio 0:00 / 0:00

M save &) Cancel
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11. Use the 'Record' button to begin recording your audio comment. Speak into your
microphone and click 'Stop' when finished. If you wish to listen to your recording before saving
it, use the 'Play' button.

12. When you are satisfied with your audio comment, click 'Save'.

Step 5: Save Audio Comment

x
Add comment:
dummy text ever since the 1500s
thoroughly enjoyed your response to this question. —o
e
P
: dio Comment —o

13. (Optional) Enter a text based comment, in addition to the audio comment, in the text field.

14. Click the Save Audio Comment button.

QuickStart Guide for Assessors Page 26



Step 6: Assess and Comment on Criteria

Select Specific Criteria

lof5
Instructional Objectives

Instructional Objectives
Maotivational Activities

Learning Strategies/Activities

Assessment
Integration of Technology

eoano

1. Select which criterion you would like to assess by using the Select Specific Criteria drop-down
menu, or the PREV and NEXT buttons.

lofs
Instructional Objectives

Exemplary

Objectives are clearly measurable and clearly aligned with curriculum
(standards). They prompted problem-solving and higher-level
thinking in students.

|

# Comment Suggestions

LT
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Hover your cursor over the performance levels for the criterion to view their descriptions. Once

you have decided which performance level will be selected,

2. Click on the Performance Level to select it. Once selected, it will appear in green.

Great work! You did a great job of encouraging higher-level thinking with

your students. &
o

o cormn s B
4
eeooo

Criterion Comments Fregu

Some Past Criterion Comments o

4 of 4 options potentially match your current comment and
score.

Good improvement over your instructional objectives last time. | |

& am liking what | am seeing! _>
2016-03-22 10:10:40 @ |

3. Enter a Criterion-Specific comment.

4. Alternatively, use the Comment Suggestions feature. This feature will provide you with
previous comments left on this criterion when the same performance level was selected, as well
as your most frequent comments across all criteria and instruments.

If you are using the Comment Suggestions feature,

5. Select whether you would like to view Criterion Comments OR Frequent Comments.

6. Use the Arrows to move through the available comments.

7. When you see the comment that you would like to apply, click on it.

@ Comment Suggestions

anooe

o &=
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The assessment for the criterion is complete when you have selected a performance level and
left a criterion-specific comment. In order to move on to the next criterion,

8. Click on the NEXT button.

Repeat Step 6: Assess and Comment on Criteria until all criteria have been assessed and
commented on.

Step 7: Leave an Overall Comment

® Ao

Overall Comments: & o

Great improvement! This lesson plan was e 'qhtfully designed
and well executed - bravo! Ho/

Ensuring that the Overall Comments tab is selected,

1. Enter an Overall Comment for the assessment.

Step 8: Set Notify & Release Options

A,

MNotify Student? Result Available to Student?
Yes, Motify When the Result Result is Available Immediat
b L
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Administrators have the ability to lock their own selections in place, disabling
Assessors from making changes to the Notify & Release Options. You will still see
which options are selected, but will not be able to make different selections.

Ensuring that the Notify & Release Options tag is selected,

1. Select the Notify options:

Yes: If you choose to notify the student, an email will be sent to alert them of the
completed assessment. If you have also chosen to release the results, the student will be
able to view the completed assessment from the My Results screen.

No: You can also choose not to notify the student, which means they will not receive an
email when the assessment is completed.

Notify only When Results Released: This option should be selected if you do not want to
notify the student that the assessment is completed until you decide to release the
results. In this case, you would be selecting to hold the results of the assessment as well.
Only when the results are released will the student be notified of the completed
assessment.

Notify after Final Escalation Level Complete: This option should be select if the student's
work will be sent through escalation, and you would not like for them to see their score
until all assessments in the escalation process have been completed.

2. Select the Release options:

Immediately: If this option is selected, clicking the Save button, will trigger the release of
the completed assessment results. Students will be able to access their results from the
My Results screen immediately.

Never: This option will prevent students from ever seeing the results of the assessment .
Held until released: This option will prevent the results of the completed assessment
from being released when completed and will hold the results on your Unreleased
Assessments screen until you decide to release them.

After final escalation level complete: This option will release the results when the final
level of escalation for the instrument has been completed.
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Step 9: Save Assessment

Save as Draft

1. Click on the green Save button to save the assessment.

¢  If you have not finished the assessment but would like to save your progress, use the
Save as Draft option, instead.

“— 3 ‘LY laylun ~

Assessment for Christine Timmons %
has been saved

Final Score 34

A message will appear in green to indicate that the assessment has been saved, and provide
you with the final score.
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Step 10: Optionally Save Grade to LMS

: Jrar = L
pie ve as ura ve

6 o (OPTIONAL) FINAL GRADE %
|

E3 -—0

FINAL SCORE

If the assessment was created by a submission via LMS integration, you will have the option to
save a Final Grade %. This is the grade that will be pushed back to the LMS gradebook.

€ System Administrators can enable a feature that will auto-populate the Final Grade %
field. If this occurs, the grade will be based on the performance level selections in
Chalk & Wire but may be edited if you think a different grade should be entered.

1. Enter the Final Grade % by typing in the text-entry box.

2. Click Save.
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