QuickStart Guide for Students

@© Ifyou are accessing your assignment through a course (Blackboard, Moodle, Canvas,
D2L, Sakai) please visit the appropriate QuickStart Guide below:

Blackboard QuickStart Guide for Students
Moodle QuickStart Guide for Students
Canvas QuickStart Guide for Students
D2L QuickStart Guide for Students

Sakai QuickStart Guide for Students

Once you have registered your Chalk & Wire account or received your User ID and
Password, go to the Chalk & Wire login web page for your institution. If you do not know the
correct URL, please visit ep.chalkandwire.com and enter the name of your institution. You
will be automatically directed to the correct login page. You should bookmark this URL.

If you do not have an active Chalk & Wire account, please contact your local Chalk & Wire
Administrator for assistance in obtaining your account. The local administrator contact
information is listed at the bottom your Chalk & Wire login screen.
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http://integrationresources.chalkandwire.com/m/49356/l/486353-blackboard-quickstart-guide-for-students
http://integrationresources.chalkandwire.com/m/44081/l/490743-moodle-quickstart-guide-for-students
http://integrationresources.chalkandwire.com/m/49357/l/490734-canvas-quickstart-guide-for-students
http://integrationresources.chalkandwire.com/m/49360/l/490742-desire2learn-quickstart-guide-for-students
http://integrationresources.chalkandwire.com/m/49359/l/490745-sakai-quickstart-guide-for-students
http://ep.chalkandwire.com

Step 1: Log into Your Chalk & Wire Account

Your
school's

CwWpro e
A\~ 4

User ID or Email

Password

Fargot your password?

[ NEW USERS REGISTER HERE ]

1. Ensure that you see your school's logo at the top of the screen. If you do not, please visit
ep.chalkandwire.com to search your your school's Chalk & Wire site.

2. Enter your User ID or Email and Password.

3. Click Login.

€ If you have forgotten your Password, click the Forgot your Password? link.
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Step 2: Access Coursework

Dashboard

Work @

Curriculum

Contact List Manager

User Guide

If you have not yet created a portfolio, you will need to do so in order to submit work. To create
a portfolio:

1. Click on the Main Menu icon.

2. Click on the Work option.
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BACK

My Coursework

Collaboration

My Field Placements

Field Placement Finder

File Library

3. Select My Portfolios.

Step 3: Create a New Portfolio

WHATS A PORTFOLMY

@ Mv Coursework Make This My Home Page

My Portfolios

Show Hidden

Mo portfolios have been started yet!

Create New Portfolio

1. Click the New Portfolio button.

¢ Ifyou have already created a portfolio and would like to access it, click on the portfolio
and select Edit Portfolio from its menu.

Existing portfolios are also available on your Dashboard, under the Portfolios tab.
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Create New Portfolio

Name

Visual Arts Program Portfolio ﬂo/

Table of Contents What's this?

Visual Arts Program Portfolic = ﬂ@/

Can't find your table of contents?

Create ﬁo/

2. Enter a name for your portfolio.
3. Select the Table of Contents.

4. Click Create.

¢  Not Sure which Table of Contents to Use?

This information should be provided to you by your instructor. If you do not know
which Table of Contents to use, please contact your instructor and/or local Chalk &
Wire Administrator.
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Step 4: Add Content to Your Portfolio

BA Visual Arts Program Portfolio

& 0 Overdue Submission(s) 0 Submission(s) Due Now T Upcoming Submissionis)

@1 Submited + EEtUP

Visual Arts Program Portfolio

# Enable Table of Contents Edit Mode -
+ Linked

a E Wisual Arts Program Portfolio

[2) ®vasE04 I’crspcc:ws@ “o
S—

WASG0A - Art History

Sharing

WASB0S - Composition Secure St

Wisual Arts Maditerm Paper
‘Wisual Arts Fimal Paper

Wisual Arts Fimal Portfolic

) o pJ ) )

1. Click on the Course or Assignment name in the Table of Contents. Once selected, the page
will appear on your screen.

In order to submit your work, you must first add content to the portfolio page. To begin adding
content:

/ (2)%

'ﬂ Text Block

ala Add File
£ Journal Entries
I_E| Form

%' Link to a Portfolio Page

I
ﬁ Fusce sit amet pharetra justo. Mam a diam lec

2. Use the Add Content drop-down menu to select the appropriate method for adding content.
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Select your method for adding content:

Add Text (Text Block)
Step 1: Access the Text Editor

ADD CONTENT e
1T Text Block @

ala Add File
_,.f. Journal Entries
El Form

& Link to a Portfolio Page

dipiscing elit.
Q Fusce sit amet pharetra justo. Mam a diam lectus. Fusce i

1. Use the Add Content menu to select Text Block.

Step 2: Choose Where to Add Content

“ INSert Lonient Here

Instructions & Resources

. Insert Content Here g ﬁe/

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali
Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus. 5u

e 0 T . T L L B e Ty [N [P PR Syep—
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€ You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.

Step 3: Add Text to Text Editor

=1

Edit~ Insert= \iew= Format~= Tabler Tools~

Formats~ FontFamiy~ % B Jf E E E E -~ E E A~ A~
fx ¢ [& HH Library Image

Adding text using our Text Editor provides you with formatting options:

bold, italicize, bulleted or numbered lists: H/o

L

11

LT

3. Paste or Type text directly into the Text Editor.
4. Format your text using the Text Editor's formatting options.

5. Click Save, and then Close.

@ Similar to MS Word, you must remember to save your work periodically to avoid the
loss of any unsaved changes in the event of a power, or internet failure.

Add File

The 'Add File' option allows you to upload files from your computer to your Chalk & Wire
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ePortfolio. Each file that you upload will be placed in your portfolio, as well as saved in your
File Library for later use. While many file types are available for upload in every Chalk &
Wire site, certain types may not be available at your institution. For a complete list of
acceptable file types, please contact your local Chalk & Wire Administrator.

Step 1: Click on the 'Add File' Option

ADD CONTENT b

T[ Text Block

ala Add File @

_.-f - Journal Entries

|:| Form

¢ Link to a Portfolio Page

For

1. Use the Add Content menu to select Add File.
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Step 2: Choose Where to Add Content

“ INSert Lonient Here

Instructions & Resources

. Insert Content Here g

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali

Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus. 5u

e 0 T . T L L B e Ty [N [P PR Syep—

€ You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.
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Step 3: Select Method for Adding File(s)

~ Add File

MAX 50 MB § FILES ALLOWED?

Due to increased user volume, large uploads such as videos ma
highly recommended that you compress your original video fil

See: Video Editing and Compression Guides.

Add File File from Library o

3. Use the Add File (default) or File from Library buttons to select your method of adding file(s)
to the page

+ Add File: This feature enables the user to upload a new file from hard drive, Dropbox or
OneDrive to Chalk & Wire to add to the portfolio page.

* File from Library: This feature enables the user to select a previously-uploaded file to
add to the portfolio page.

Select Add File or File from Library below for instructions:

Add File

UPLOAD NEW FILE

a
Drag Files Here to Add (&%
o

%+ Choose from Dropbox

ar

& Choose from OneDrive

——————————————————————
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4, Select the method for uploading a file to Chalk & Wire:
» Add Files: This feature enables the user to select a file from their local hard drive.

+ Choose from Dropbox: This feature enables the user to select file(s) from their Dropbox
account.

+ Choose from OneDrive: This feature enables the user to select file(s) from their
OneDrive account.

Alternatively, simply Drag-and-Drop your file onto the window.

Choose the method that you would like to use below:

Choose from OneDrive

Drag Files Here to Add

ar

ar

v Choose from Dropbox

& Choose from OneDrive

1. Click on the Choose from OneDrive button.
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Sign in

Use your Microsoft account.
What's this?

user@email.com I

anssenne 1\’

Keep me signed in

No account? Create one!

2. Enter your User ID and Password for your OneDrive account.

3. Click Sign In.

(&' inelrive

Files Phatos -

Files » Documents

UnitPlan.docx

@”m Cancel

4. Select the file in your Dropbox account that you would like to upload.
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5. Click Choose.

Choose from Dropbox

Drag Files Here to Add

ar

Add files...

%2 Choose from Dropbox |

& Choose from OneDrive

1. Click on the Choose from Dropbox button.

Sign in to Dropbox
user@email.com

Remember me

ar create an account
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2. Enter your User ID and Password for your Dropbox account.

3. Click Sign In.

Recents Uploaad

Administrator Training_ Hung Le UArk1462818549.mp4
Changed 15 days ago - Dropbox

Administrator Meeting_ Hung Le UArk1462991188.mp4
Lhanged 15 days ago - Lropbox

| IMG_0649.MOV o
Changed 28 days ago - Dropbox . k\ /4

o) -

4. Select the file in your Dropbox account that you would like to upload.

5. Click Choose.
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Add Files...

Drag Files Here to Add

Add files...

%# Choose from Dropbox

ar

& Choose from OneDrive

1. Click on the Add Files button.

B < e =) =~ SAMPLE FILES & | a q

& BulkChangelserinfo

Favorites =
" Import Form Responses

> oy
it LauraGamman » " Unit Plan Loremipsum =
¢ 9 Deskiop rr—— )
€ .
S . ™ Visuara Unt marument
B oc .

8 Pictures r
I |'Eﬂ Documents
¥ Applications SAMPLE FILES
<7 iCloud Drive
Q Dropbox = ast opened 1
0 Downloads

Er
—

¥ ¥ ¥ ¥

Devices

2. Locate and Select the file that you would like to upload.

3. Click Choose.
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» LNOOSE Trom UropoDox
or

& Choose from OneDrive

o Start Uploading All o

UnitPlan.docx He/‘ 13853 KB m x

IMG_0645.MOV 2737 MB m x

The file(s) that were selected will appear in the uploading window.
5. Optionally Edit the Filename(s) of the file(s) that you would like to upload.
6. Optionally Remove the File from the list of file(s) that you would like to upload.

7. Click on the Start Uploading All button to begin the upload.

© You may only change the names of files that were added to the upload list using the
'Add File' option. If you would like to alter the names of files selected using Dropbox or

OneDrive, you must do so in those accounts prior to selecting them for upload in Chalk
& Wire.

- Start Uploading All

59.58 kbit/s 00:00:00 100,00 % 27.51 MB / 27.51 MB
Saved to File Library  UnitPlan.docx @ﬁ v
IMG_0649.MOV 27.37 MB O N m x

The upload process will begin, which you can track by watching the visual progress bar.

8. A Checkmark will appear in the file's row to indicate that it has been uploaded.
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o Close I ‘

even time out. Itis

Once all of the files have been uploaded,

9. Click on the Close button at the top of the Add File window to return to the regular portfolio
view.

File from Library

b File Library Paragraph Files

Sources
Add Selected Cielete All
EJsearch Files UnitPlan
= Gall
mage Laey Lesson Plan
Sric Livrary if—n < J VA Final Paper
c Video S~ u
. ﬂ VA Final Paper |
Images
Watercolour

1. Using the Sources column, locate the folder which contains the file(s) that you would like to
add. If you have not customized your File Library, your files will be housed in the File Library

folder.

2. In the middle column, locate and select the file(s) that you would like to add to your portfolio
page. Click on the Add Selected button or Drag-and-Drop the file(s) into the third column.

3. Click Done.
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Insert Full-Size Image

Typically, students will use the Add File option to upload an image to their portfolio.

Uploading an image file using the Add File feature places a thumbnail on your portfolio
page. When the thumbnail is selected, the full-size image will appear. In order to have the
full-size image placed directly on the portfolio page without a thumbnail, you must add
your image via Text Editor. The Text Editor also provides users with the ability to manage
the image's dimensions, ensuring that it works well in your portfolio layout.

Step 1: Add Image to File Library

@© Inorderto add a Full-Size Image to your portfolio page, it must already be uploaded
and saved as an image within your Chalk & Wire account. Use the Add File method for
adding content, and then delete the image thumbnail from your portfolio page. This
will ensure that the image file has been saved to your account's File Library and is
ready to use for adding to your portfolio page as a Full-Size Image.

Step 2: Access the Text Editor

ADD CONTENT ~
1T Text Block @

ala Add File

_.--"Ir ' Journal Entries

El Form

& Link to a Portfolio Page

For more infe

1. Use the Add Content menu to select Text Block.
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Step 3: Choose Where to Add Content

“ INSert Lonient Here

Instructions & Resources

. Insert Content Here g

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali

Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus. 5u

e 0 T . T L L B e Ty [N [P PR Syep—

€ You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.
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Step 4. Use the Text Editor's 'Library Image' Feature

o

Edit~ Insert~ View~ Format~ Table~ Tools~

Formats* FontFamiy= " B [ E E = |

fx & [ HBH Lbrary Image ﬁo/

3. Click on the Library Image button to reveal your account's File Library, which you will use to
select the image file.

Step 5: Select Image File from File Library

Cancel

Soairoes ¥ File Library File Chosen

ikl SEIBChed

.-._'.-h'\urh Files
Blimage Gallery Watercolour e
S g—) 0 et

=l Widen

Tlimages 1]

4. Using the Sources column, select the folder which contains the image file. If you have not
added custom folders, you will select the File Library or Images folder; Both will contain the
image file.
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5. In the middle column, locate and select the file that you would like to add. Click Add Selected
or Drag-and-Drop the file into the third column.

6. Click Done.

Step 6: Optionally Edit File Size

Double-Click on the image to reveal image dimensions, which you may edit. If you do edit the
dimensions, click Save.

Step 7: Save the Image, and Close the Text Editor

Edit* Insert~ View~ Format~ Table~ Tools

Formats* FontFamiy= " B J E =

fx & [& M Library Image
I T

7. Click Save, and then Close.

Embed a YouTube Video

Uploading videos directly to Chalk & Wire can be a time consuming process due to the large
nature of video file sizes. An alternative is to upload your video to YouTube, and embed the

video directly onto your portfolio page.

To embed a YouTube video in your portfolio you must ensure that you are copying the
YouTube Embed Code and not the URL. To do this, go to www.YouTube.com and access

your video.

If you are unsure of how to upload a video to YouTube, please visit their help page How to
Upload Videos.
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Step 1: Retrieve Embed Code

CWVideo
‘ 3 views
- wh 0 L
——
Lk » ! o Share il

<iframe width="420" height="315"
sro="/ /www . youtube . com/embed /VmIQWBwDUIE" frameborder="0"
allowfullscreen></iframe>

Video size: 420 %315 ho
e

o Show
Er

1 °-L-,-J mode [7]
Use old embed 7]

o

suggested videos when the video finishes

1. Once you have accessed your video on YouTube, click the Share button located below the
video.

2. Click on the Embed tab.
3. Select the smallest video size (420x315).
4. We recommend deselecting the option to show suggested videos when the video finishes.

5. Copy the embed code.
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Step 2: Access the Text Editor

=] HOome

M Text Block

ala Upload New File Educat
Files from My Library

_.-f . Journal Entries

E| Form

{_ﬁ.} Link to a Portfolio Page

For more infermation contact Mike C

Once you have copied the embed code from YouTube, access your portfolio and navigate to the

section that you would like to add the video to.

6. Use the Add Content menu to select Text Block.

Step 3: Choose Where to Add Content

“ Insert Lonient Here

Instructions & Resources

. Insert Content Here g ﬁo

Lorem ipsum dolor sit amet, consectetur adipiscing elit, Fusce sem ante, ali
Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus. 5u

B il il o e cmm i v e o o b e e s R o e
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€ You may add content anywhere on the page that an Insert Content Here bar appears.

7. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.

Step 4: Use Text Editor's 'Insert/Edit Video' Feature

Add Text Block

Edit ~ Insert ~ View ~ Format -~ Table = Tools =

[Funnam- FontFamiy ~ B 7 [E
|fx & [ m%oL

8. Click on the Insert/Edit Video icon.

i
lihl
[l
[ ]
|
L]
i
L]
linl
Il
-

Insert/edit video

General Embed

Paste your embed code below:

<iframe width="640" height="480"
src="/Mwww.youtube.com/embed/SEYHbFNxn407?rel=0"
frameborder="0" allowfullscreen></iframe:

9. Click on the Embed tab.
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10. Paste the video's embed code in the box.

11. Click OK.

Step 5: Save Video Embedded in Text Block

Add Text Block | e

A grey box will appear as the video's placeholder in the text box.
12. Click Save.

Once you are finished with the text box, click Close.
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Step 6: Watch Video

7 ADD COMNTENT e

Loremn ipsum dolor sit amat, consactatur adipiscing alit. Cras st amet imperdiet leo. et vehicula elit. Mauris aget nisl Id lgula va
m eget lorern. Dones auctar lobortis purus elermenturn adipscing. Etiarm suseipit libera vel dolor pellentesque ultricies. Fusee fac
dolor dignissim, id ultrices quam aliguat. Etlam ut facllisis Justo, id consectetur elit, Sed venenatis sed ligula at volutpat. Sed nec
Curabitur gravida tempor magna sed blandit. Curabitur 8 matts augue. Vivamus non lectus &t mauris porttitor scelensgque eu p
Cuisgue magna magna, varius egat orcl eget. vehicula aliquet justo, Vivamus mattis nisi saplen, eu blandit purus dignissim scals
eu mollis felis. Pellentesque sem ipsurm, sallicitudin iaculis odio vel, congue ullricies lacus. Aliguam dapibus Taciliss magna at v

Suspendisse petantl, Curabituer st amet neque placerat, facilisis mi et fringilla ndsl, Aenean eget eros quis nulla blandit interdum
eget faucibus leo. Quisgue ipsum ipsum, malesuada vitae elit ac, iaculis poswers nibh. Ut elit nune, lobortis ut volutpat vel, sceb
Phasellus pubvinar, massa ac pellentasque sodales, mi dolor suscipit neque. vel feugiat felis augue a dolor. Mauris omare ante i
triskigue, in suscipit Lbere gravida. Vivamus id euismod felis. Aenean porttiber nigl in justo faucibus, vitse termpus nulla molis. M
venenatis tellus velit, a fewgiat mauris maleswada eu, Nunc egestas nunc id avgue vehicula vulputate. Nullam armare temgar vin
rrolestie negue metes, eget tempus magna aliquet ut. Nullam lacinia urna sit amel massa gravida Tringills.

After saving and closing the text editor, you will see the video on your portfolio page.

It is recommended that you watch the entire video on your portfolio page to ensure that it was
embedded correctly.

Create a Direct URL to File

Creating a direct URL to an artifact allows a user to create text hyperlinks to an artifact
within a secure portfolio, and/or post a URL link to a file anywhere on the internet, in
emails, etc.
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Step 1: Access the Text Editor

M Text Block

aa Upload New File

& Files from My Library

. Journal Entries
El Form
o

¢¥" Link to a Portfolio Page

EAr rmara infAarmatvaon cfAankast

1. Use the Add Content menu to select Text Block.

Step 2: Choose Where to Add Content

“ INsert .onient Here

Instructions & Resources

. Insert Content Here ¢, H@

Lorem ipsum dolor sit amet, consectetur adipiscing elit, Fusce sem ante, ali
Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus, 5u

L T S ep— L B B A . L e S S S

i
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You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.

Step 3: Browse for File

Edit - Insert -~ View - Format -~  Table - Tools ~
Formats ~ FontFamiy ~ B J = =

fx ¢ [ BB Library Image

. (3 )
Get Direct URL to File

Browse

Note: these links will not function unless viewing the portfolio online.

3. Under the Get Direct URL to File heading, click on the Browse button.
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Sources Files | File Library em; Cancel

Sources * File Library File Chosen

[ 5earch Files

Dlmaqt Gallery Plan
Wi Lib o
e Student_Benefits
A Final Paper

VASE04 Assignment ‘Watercolour
Vacation_List
Watercolour e

4. In the Sources column, select File Library.

5. In the File Library column, select the file that you would like to create a direct URL to. Either
click on Add Selected or Drag-and-Drop the file into the File Chosen column.

6. Click Done.

Step 4: Select and Copy URL

Look Up “https://beta.chalkandwir...”
Search with Google

Get Direct URL to F;lem!\/
https:/ibeta.chalkandwire. docsi/fs/91 o

: : Paste
Note: these links will not function unless viewing t

Path: p

Spelling and Grammar
Substitutions
Transformations

Font

Speech

Paragraph Direction

Instructions:

FYYI¥YIYY

b Instrmirtinne B Reemiircas
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Once the direct URL has been created, it will appear below the Get Direct URL to File heading.
7. Highlight the URL.
8. Use CTRL + C on your keyboard, or right click and select Copy to copy the URL.

You can now paste the URL wherever you would like - elsewhere online, in an email, on a blog,
etc. Please view our sample Direct URL to File below:

https://ep.chalkandwire.com/ep2_support/fs/914/Personallmages/mdorrington/I_849.jpg

Insert Mathematical Formula

The text editor available to users when authoring a portfolio now includes a LaTeX
mathematical formula creator. This feature allows users to insert mathematical formulas
into their portfolio, which normally could not be achieved using standard keyboard
symbols.

For more information about LaTeX Mathematics, please visit: http://en.wikibooks.org/wiki/
LaTeX/Mathematics

For a list of mathematical symbols, please visit: http://en.wikibooks.org/wiki/LaTeX/
M...atical_Symbols

Step 1: Access the Text Editor

ADD CONTENT W
1T Text Block @

ala Add File
_.-f ' Journal Entries
El Form

& Link to a Portfolio Page

Q Fusce sit amet pharetra justo. Nam a diam le
facilisis, a pretium massa rhoncus. Ut tempo
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Step 2: Choose Where to Add Content

“ INSert Lonient Here

Instructions & Resources

. Insert Content Here g

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali

Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus. 5u

e 0 T . T L L B e Ty [N [P PR Syep—

€ You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.
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Step 3: Use the Text Editor's 'Insert Equation' Feature

coe (0

Edit* Insert~ View~ Format~ Table~ Toc

Formats* FontFamiy~ " B [f E

fx ﬂo/] Library Image

3. Click on the Insert Equation button.

Equation Editor X

L) 0 Clear || Colors, . 2 ||l Functions... 2 ||Examples  History g

it Upright T ENUE TP ) OO W ] [
- — ST A TS

ESIESTATR D)0 (00 -t === (5]
I Latin Modern H (10pt) Normal H 110 3

Equation (LaTeX):

k_{n+1} = n*2 + k_n*2 - k_{n-1} ﬁo/ I

Praview:
3 ]
kpsr =n" + k; — kg

M hJ About | Install | Forum | CodeCogs € 2007-2013
CODECOGS ﬂ Cancel

4. Type or Paste your equation into the Equation Editor.
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5. Click Ok.

=)

Edit~ Insert~ View~ Format~ Table= Tool

Formats* FontFamiy~= " B [ E Z

fx o [ B Library Image
’I;ar—-l - ”2 T 'I*E - 'I*'ar—l

The equation will appear in the text editor window.

6. Click Save, and then Close.

Journal Entries

The Add Journal Entries option allows you to add existing journal entries to your portfolio
from within your Chalk & Wire account.
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Step 1: Access Journal Entries

ADD CONTENT i

1T Text Block

als Add File
_.-f ' Journal Entries
El Form

& Link to a Portfolio Page

ﬁ Fusce sit amet pharetra justo. Nam a diam le
facilisis, a pretium massa rhoncus. Ut tempo

1. Use the Add Content menu to select Journal Entries.

Step 2: Choose Where to Add Content

“ INSert Lonient Here

Instructions & Resources

. Insert Content Here o He/

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali
Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus, Su

L L T T T S T Try [N ) PR [ S

i)
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You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.

Step 3: Select Journal Entry(ies)

x

SOUrceE ¥ ElernEd Field Placement - Spring 2015 Choien Reports

{aurs & Experience

EiernEd Field Placement Sprur4znlﬂ/- 2015-07-21 12:00:21 / 2015.07-22 11:58:29
2015-07-21 12:13:57
2015-07=22 11.56: 29 A

3. Using the Sources column, select the Journal which contains the entry(ies) that you would like
to add to the portfolio page.

4. In the middle column, locate and select the journal entry(ies). Click on the Add Selected
button or Drag-and-Drop the journal entry(ies) into the third column.

5. Click Done.

Add Form

The 'Add Form' option allows you to add and complete a form from within your portfolio.
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Step 1: Access Forms

ADD CONTENT i

1T Text Block

als Add File

_.-f ' Journal Entries

EI Form @

& Link to a Portfolio Page

ﬁ Fusce sit amet pharetra justo. Nam a diam le
facilisis, a pretium massa rhoncus. Ut tempo

1. Use the Add Content menu to select Form.

Step 2: Choose Where to Add Content

“ INSert Lonient Here

Instructions & Resources

. Insert Content Here o He/

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali
Fusce sit amet pharetra justo. Nam a diam lectus. Fusce in lacinia metus, Su

L L T T T S T Try [N ) PR [ S

i)

QuickStart Guide for Students Page 37



You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.

Step 3: Select Form

Form

Select Form

Unit Plan Assignment: Teaching Contex

Save Ho/

3. Using the Select Form drop-down menu, select the form that you would like to complete.

4. Click Save.
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Step 4. Complete and Save Form

[¥]  Form Unit Plan Assignment: Teaching Context Form ﬁo/

E’J FORM Unit Plan Assignment: Teaching Context Form

(© LAST UPDATED

Community

C=0
Select the response that applies to the location of the school:

Rural

Suburban Aﬁe/
Urban

Other

g —

)

The form will appear on your portfolio page as a blue link.
5. Click on the Form to reveal its contents.

6. Provide Responses for all of the form questions, as required.

7. Click Save.

a El Form Unit Plan Assignment: Teaching Context Form

Form has been updated.

A confirmation message will appear to indicate that the form has been updated.

8. Click Close Form.

o
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If the form responses are required as a part of a submission, you must click Close
Form for the portfolio page to update. If you have not clicked Close Form the page will
not register the form responses as content.

Link to a Portfolio Page

The 'Link to a Portfolio Page' option allows you to add a hyperlink on one section of your
portfolio that will 'jump' the another section.

Step 1: Access Link to Portfolio Page

ADD CONTENT i

1T Text Block

ala Add File
_.-f ' Journal Entries

El Form

& Link to a Portfolio Page

Q Fusce sit amet pharetra justo. Nam a diam le
facilisis, a pretium massa rhoncus. Ut tempo

1. Use the Add Content menu to select Link to a Portfolio Page.
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Step 2: Choose Where to Add Content

“ INSert Lonient Here

F Instructions & Resources

. Insert Content Here g, ﬁo/

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce sem ante, ali
Fusce sit amet pharetra justo. Mam a diam lectus. Fusce in lacinia metus. 5u

e 0 T . T L L B e Ty [N [P PR Syep—

€ You may add content anywhere on the page that an Insert Content Here bar appears.

2. Click on the Insert Content Here bar that corresponds with the space that you would like to
add your content to reveal the Text Editor.

Step 3: Select Portfolio Page for Internal Link

Internal Link

Select Page to Link to

ECE 5710 ﬂoj
Save ﬁo/
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You may only select a portfolio page from your current portfolio to link to.

3. Use the Select Page to Link to drop-down menu to select another page in your portfolio to
link to.

4. Click Save.

Import Content

When adding content to a portfolio you can import work from your other program
Portfolios, Assignments and Collaborative workspaces within your Chalk & Wire account.

Step 1: Access the Import Content Feature

o2-STHEMH

ala Import Content

(V) Modified: 2016-05-31 20:12:50

1. Click on the Import Content button, which can be found on the right-hand side of your
portfolio page.
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Step 2: Select Content to Import

Import from a Portfolio

Import from a Werkspace e
Import from an Assignment

Import as new Page

Choose a Portfolio

Early Childhood Education Portfolio & o

Preview

Choose Page(s) for Content Import

Pages without content will not be selectable.

[ + ECE Portfolio ho
CF 5018 \u

DY ECE 5608

You may import content from any Portfolio, Workspace, or Assignment within your
Chalk & Wire account.

2. Select from where you would like to import content.

The 'Choose a Portfolio/Workspace/Assignment' drop-down menu will change depending on
your selection above.

3. Select the Portfolio/Workspace/Assignment from which you would like to import content.

4. Select the section of the Portfolio/Workspace/Assignment that contains the content that you
would like to import. Sections that do not contain content will not be selectable.
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Step 3: Import Selected Content & Return to Portfolio Page

5. Click Import.

A confirmation message will appear in green.

6. Click Return to return to your portfolio page and review the imported content.
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Step 5: Submit your Work

T o

aa IMport Content

::: Lesson Plan Rubric
NOT SUBMITTED

(V) Modified: 2016-06-14 14:02:29

Once you have added your work to the portfolio page, the Submit button will become enabled.

1. Click on the green Submit button.

Submitting Content Close

Turnitin is enabled. Assessors are able to run originality reports on submitted documents.

el NOT SUBMITTED

ii% Lesson Plan Rubric
Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

Dani 7@
Dani Snyder Y

A submission window will drop down on the screen.
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2. Begin typing the Name(s) of the Assessor(s) to whom you wish to submit. As you type,
matches in the system will appear.

When the correct name appears, click on it to select it. The name will appear next to a
checkmark to indicate that it has been selected.

3. Click Submit.

Submitting Content Close

Turnitin is enabled. Assessors are able to run originality reports on submitted documents.

il SUBMITTED

+ Content Submitted

Congratulations! Your work has been successfully submitted. Use the Review Submission feature below to
review your work, add comments, and tag submitted content.

Assessor Assessment Instrument Page Submitted

Snyder, Dani &3 Lesson Plan Rubric Lesson Plan Assignment 2016-06-14

REVIEW SUBMISSION @

A message will appear to indicate that your content has been submitted.

4, Click on the Review Submission button if you would like to review the submission that you
just made.

If you do not see the "Content Submitted" message, or the "Status: Submitted" flag,
your content has not been submitted.
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Step 6: View Your Results

Dashboard

Work @

Curriculum

Once your submissions have been assessed and the results made available to you, you can
access and view them from the My Results screen. To access the My Results screen:

1. Click on the Main Menu Icon.

2. Click on the Work option.

BACK

My Coursework
Collaboration

Field Placement Finder
File Library

Themes

Image Gallery

My Results P

Journals
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3. Select My Results.

our search yielded 7 results
18 & records per page Show / hide columns | Clear Sort  Search
A&~
Table of Assessment e Grade
ASSESSOT Conlents Section Instrumant Submitbed Assessad Score 1.'&3
Sriyder, Dani Vilual Arts WViduial Arts Wigual Arte Final 2014-01-08 12:33 2004-01-0B m
Program Pragram Partfolio Portfolia [ROEEAL ] 1544
Bartlalia fand siubpages] Instrurment
AT, L] Wigual Artg Final 2014-02-11 16:08 2014-02-11 m
Laura Portfolia [ A LA ] 16:32
Instrurment
Sriyder, Dani Vidual Arts Viduial Arts Wigual Arts Final 2004-04-03 13-4 2014 0a4- 07 m
Brwtrarm Braararm Portfalin | Brstfalio T 12-77 —

4. If your submission has already been assessed, its score will appear in the Score column.

lded [/ results

15 *  records per page Show / hide columns Clear Sort ~ Search

Table of Grade
Assessor Contents Section View Summary %)
Snyder, Dani  Visual Arts Visual Arts 2 View Details

Program Fl'ngl‘:‘ll‘ﬂ Portfalia

Partfolio (and subpages) Work
Gammonn, nla ™ View Assessor Info
Laura

5. If you wish to view the assessment details, including feedback comments and individual
rubric criterion scores, click anywhere on the row for the submission.

6. When you see the pop-up menu, select the View Summary or View Details option. If you wish
to view the work that you submitted, select the Work option. If you would like to view more
information about your assessor, or send them a message, select View Assessor Info.
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