WILLIAM PATERSON UNIVERSITY

Student Undergraduate Research Program
Online Application Form
Directions for Completing Application

1. Discuss your idea for a funded project with your faculty advisor, mentor, or department chairperson.

2. Develop your project's narrative and abstract. The project narrative is an explanation of your project. It must include your objectives for engaging in this project; the methodology for accomplishing your objectives; a timeline for completion of the project; and the outcomes you expect to obtain. The narrative should also explain how this project will enhance your learning and career goals. The abstract is a condensed summary of the narrative and should be written on a separate page.
3. Develop a budget for your project and a budget narrative (i.e., an explanation/justification for each budget item) in consultation with your faculty advisor

4. Complete the application form. Compile all supporting documents, including the required supporting statement from your project advisor/mentor. 
5. Use the checklist before submitting application to make sure you have all the necessary accompanying documents. Please note: in addition to this electronic submission, a signed hardcopy of the Assurance Form, the Faculty Advisor Statement of Support Form as well as your Current Undergraduate Transcript has to be submitted via campus mail to Dr Nina Jemmott’s office
6. Remind your advisor to email his/her letter of reference independently to the Program Director of SURP or to the office of Dr Nina Jemmott (email addresses are given below)

7. Submit application by the established deadline. March 15 for projects beginning in the Summer /Fall Semesters; October 15 for projects beginning in the Spring Semester
8. Consult with the Office of Financial Aid to consider the impact of the grant (if funded) on your financial aid status (if applicable.) 

9. Please email your application to one of the following addresses. Also, feel free to call for clarifications or questions:

Dr. Pradeep Patnaik, Acting Director, Student Undergraduate Research Program

Department of Biology, Science Hall, Room 505B,

Tel: 973-720-3454; E-mail: patnaikp@wpunj.edu
or

Dr. Nina Jemmott, Associate Vice President and Dean for Graduate Studies and Research 
Office of the Provost, Raubinger Hall, Room 100,

Tel: 973.720.3093; E-mail: jemmottn@wpunj.edu; CC Ms Meg Guenthner : guenthnerm@wpunj.edu
GOOD LUCK

Student Undergraduate Research Program
Application Form
Deadlines: March 15 for projects beginning in the Summer and/or Fall Semesters 
                  October 15 for projects beginning in the Spring Semester
	1. Name
	
	2. Semester Applying (Sem/Yr.)
	

	3. Address
	

	4. Social Security No.
	
	5. Phone
	

	6. E-mail
	

	7. Major/Minor
	
	8.GPA
	
	# credits / yr
	

	9. Advisor
	

	10. Descriptive Title of the Project:
	

	11. Project Abstract (Please briefly summarize your proposal on a separate sheet)
	

	

	12. Faculty Advisor/Mentor for this project:
	

	13. Background Information: Complete A,B, and C below with dates received. Use a separate sheet if necessary.

	A. Scholarships / Awards / Citations:
	

	

	B. Juried/Non-Juried Exhibits/Presentations:
	

	

	C. Performances/Festivals:
	

	

	14. Extracurricular Activities clubs, organizations, volunteer activities. etc. List any offices held):
	

	

	

	15. Work Related to Project Field of Study (List job title, place of work, and dates; could be paid or unpaid):
	

	

	

	16. Have you ever participated in a program similar to this one? If so, list project, faculty member, dates. (Use additional space if

	necessary)
	

	

	17. Have you ever received funding for this project? If so, list sources, amount of funding, and dates:
	

	

	

	Signature of Applicant
	
	Date
	

	Signature of Project Advisor/Mentor
	
	Date
	


	Budget Page


Itemize project expenditure. Total should not exceed $2,000.
	1. Travel: (i.e., to conferences, libraries, field trips, disciplinary meetings, workshops)
	

	

	

	1. Subtotal $
	

	2. Supplies and materials: (i.e., consumable and laboratory supplies, art, music, audio/visual library, etc.)
	

	

	

	2. Subtotal $
	

	3. Other costs: (i.e., computer time, equipment rental transcription, fees, access costs, postage, duplicating)
	

	

	

	3. Subtotal $
	

	4. Total Funding Requested $
	


	Budget Narrative


Provide a rationale/explanation for each category of project expenditure. 
	1. Travel: 
	

	

	

	1. Subtotal $
	

	2. Supplies and materials: 
	

	

	

	2. Subtotal $
	

	3. Other costs:
	

	

	

	3. Subtotal $
	

	4. Total Funding Requested $
	


	Assurance Form


	1. 
	I,
	understand that, should I be funded for this project, I will be required to

	
	Applicant's Name
	

	
	submit a written final report at the conclusion of the project.


	
	
	
	

	
	Signature of Applicant
	Date
	

	
	

	
	

	
	

	2.
	Please indicate whether project involves:
	
	Human subjects (IRB)
	
	Animal subjects (IACUC)

	
	I agree to the review of my proposal by the IRB or IACUC Committee.

	
	

	
	
	
	

	
	Signature of Applicant
	Date
	

	
	

	
	

	
	

	3. 
	I hereby attest that I have discussed my project thoroughly with my Faculty Advisor / Mentor

	
	
	Or department chairperson
	

	
	Name of Faculty Advisor / Mentor
	
	Name of Chairperson

	
	
	
	

	
	
	
	

	
	Signature of Applicant
	Date
	


	Faculty Advisor / Mentor Statement of Support


Supporting Statement from Faculty Advisor/Mentor


Student Undergraduate Research Program grants are awarded only if an eligible student has the support and assistance of a full-time faculty member. The supporting statement is signed and dated by a faculty member and attests to the student's ability to undertake the proposed project successfully; that the student meets the criteria for participation; and that the faculty advisor / mentor will mentor the student throughout the project's duration. The Faculty Advisor/Mentor agrees to work closely with the student in developing the project; in guiding and mentoring the project to completion; in helping to assess the student work on the project and the outcomes of the project; and assisting in establishing contacts in the field, including publishing, presenting and exhibiting, and disseminating results of the work undertaken.
	I, 
	
	fully support
	

	
	Name of Faculty Advisor / Mentor
	
	Student Researcher Name


in the Student Undergraduate Research Program. I agree to the role expected of Faculty Advisor / Mentor as outlined above.
	
	
	

	Signature of Faculty Advisor / Mentor
	Date
	


	Application Checklist


Make sure you have filled-out and/or have arranged to be sent each of the following (type “yes” against each item):


	1.
	Application 
	

	2.
	Abstract
	

	3.
	Three- five page narrative
	

	4.
	Budget
	

	5.
	Budget narrative
	

	6.
	Current undergraduate transcript*
	

	7.
	Faculty Advisor/Mentor Statement of Support*
	

	8.
	Assurance Statement*
	

	9.
	A letter of reference from your faculty advisor
	


Please remind your advisor to email his/her letter of reference independently to the Program Director of SURP or to the office of Dr Nina Jemmott (email addresses are given below)

*Please send a signed hardcopy of the Assurance Form, the Faculty Advisor Statement of Support Form as well as your Current Undergraduate Transcript via campus mail to:
Dr. Nina Jemmott, Associate Vice President and Dean for Graduate Studies and Research
Office of the Provost, Raubinger Hall Room 100,  
Tel: 973.720.3093; E-mail: jemmottn@wpunj.edu CC Ms Meg Guenthner : guenthnerm@wpunj.edu
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