Instructions for Accessing Reports in Compliance Assist

1. Sign in to Compliance Assist (use the link on the Student Development Assessment website)

'm,m Assessment Resources

Assessment Team Campus Labs Resources

Assessment Resources
Baseline - This module of the Campus Labs software is utilized to access Assessment Projects. Please click here to
log in

Compliance Assist - This module of the Campus Labs software is utilized to access the Planning and Program
Review components. Please click here to log in

Pioneer Life - This module of the Campus Labs software is utilized to access the Collegiate Link system. Please
click here to log in

All users are required to use their William Paterson log in credentials to access all campus labs modules.
Other Resources

Institutional Research and Assessment - please click here to access IR&A.

Instructional Guides - please download the following guides for reference when working in compliance assist

? Entering Unit Mission Statements and Goals

| Authentication Required |

You have chosen William Paterson University as your home institution. Please enter your WPU username and
password below, then click the Login button.

Username

Password

Home Employment Opportunities Campus Map Contact Us




2. Click on Planning

[¥] Landing Site

¥ Welcome, Christine Smith | Log Out
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Available Web Sites

Planning
@ Credentials
allery

@ program Review

Welcome
Welcome to the William Paterson University Compliance Assist! landing site!

[x] Options.

william Paterson Home Page

Powered by Compliance Assist



3. Click on Reports

Home My Dashboard Institution Courses Reports Administration

WILLIAM
PATERSO)

UNIVERSI

Announcements

Welcome to the William Paterson University Strategic and Unit Planning Site!

by CampusLabs Adminisiraior

This site was launched in July, 2011 as a tool to document, track and report on the strategic planning and unit planning efforts of William Paterson
University. As you navigate through the system. please utilize the "Help” link located in the upper right-hand corner of each main site page. and the
question mark icon in the upper right-hand corner of each pop-up page. Clicking these links will take you directly to the user guide for the Compliance
Agsist! Planning software. The user guide contain... Maore ==




4. Click on + sign next to Division of Student Development to expand the menu

campuslabs ‘ﬁ' 5 ann ] WILLIAM PATERSON UNIVERSTTY OF NEW/ JERSEY | CHRISTINE SMITH +

Home My Dashboard Institution Courses Reports Adminstration
Reports - Department Reports

Department Individual Gap Analysis Settings

] Show Deleted Departments

) To Edit a Department Level Report, click on the report’s name. To Run a Department Level Report, select one of the three export options (PDF
Word or Excel). To Delete a Department Level Report, select the report's row and select "Delete Selected Repor” from the top of the chart.
Mote: If these optians are not available, you may not have permission for that action.

@ My Roles O Institution 4 Add Report

Name Description POF Word Excel

+f Academic Afiairs

] Na reports are available to you in William Paterson University.
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5. Click on Your Department

Home My Dashboard Institution Courses Reports Administration

Reports - Department Reports

Department Individual Gap Analysis Settings
[7] Shaw Deleted Departments
(i) To Edit a Department Level Report, click on the report’s name. To Run a Department Level Report, select one of the three export options (PDF,

Word or Excel). To Delete a Department Level Report, select the report's row and select "Delete Selected Report” from the top of the chart.
Note: If these options are not available, you may not have permission for that action.
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Click on the PDF, Word or Excel version of whichever report you'd like to view
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Home My Dashboard Institution Courses Reports Administration
Reports - Department Reports

Department Individual Gap Analysis Settings
[Z] Show Deleted Departments
(1) To Edit a Department Level Report. click on the report’s name. To Run a Department Level Report. select one of the three export options (PDF

Word or Excel). To Delete a Department Level Report, select the report’s row and select "Delete Selected Report” from the top of the chart.
Note: If these options are not available, you may not have permission for that action.
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