Instructions for Entering Assessment Projects

1. Sign in to Compliance Assist (use the link on the Student Development Assessment website)

History
Assessment Team

Assessment Resources

Assessment Resources

Campus Labs Resources

Baseline - This module of the Campus Labs software is utilized to access Assessment Projects. Please click here to
log in.

Compliance Assist - This module of the Campus Labs software is utilized to access the Planning and Program
Review components. Please click here to log in.

Pioneer Life - This module of the Campus Labs software is utilized to access the Collegiate Link system. Please
click here to log in.

All users are required to use their William Paterson iog in credentials to access all campus labs moduies
Other Resources

Institutional Research and Assessment - please click here to access IR&A

Instructional Guides - please downioad the following guides for reference when working in compliance assist

> Entering Unit Mission Statements and Goals

You have chosen William Paterson University as your home institution. Please enter your WPU username and

password below, then click the Login button.

Username

Password

Home Employment Opportunities Campus Map Contact Us

pton Rd




2. Click on Planning
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3. Go to My Dashboard

Campus|abs oﬁo I WILLIAM PATERSON UNIVERSITY OF NEW JERSEY | THERESA CRUZPAUL ~ | HELP

Home Iy Dashboard InstitLition Courses Reports Administration
Dashboard - My Roles

My Roles Strategic Flans CAS Standards Assessment Plans

Learning Outcomes Assessments Budget Roles

Table Filtered By: Fiscal Year: All A
Edit Filter Mission Statements, Core Values, University Strategic Goals, Strategic Objectives, Activity Statements, Student Success
=8 Plan, Student Success Plan - Student Achievement (SA) Goal, Student Success Plan - Campus Climate (CC) Goal

Student Development Goals, Enrollment Management, Strategic Planning Worksheets, CAS General Standards, v
Roles to View: Responsible Only ¥
[=] Assistant Director Career Development & Advisement Center
Type Number Name Start End Progress

Mo iterns to display




4. Click on the Assessment Plans tab

Campus’abs .ﬁo ~lannin ] WILLIAM PATERSOM UNIVERSITY OF NEW JERSEY THERESA CRUZ PALL ~ HELP

Home My Dashboard Institution Courses Feports Administration
My Dashboard - Planning [tems

My Roles Strategic Plans CAS Standards Assessment Flans

Learning Cutcomes Assessments Budget Roles

Table Filtered By: Fiscal Year FY 2013
ission Statements, Core Values, University Strategic s, Strategic Objectives, Activity Statements, Student Success
Plan, Student Success Plan - Student Achievernent ##A) Goal, Student Success Plan - Campus Climate (CC) Goal, Student
Development Goals, Enrollment Management, Strategic Planning Worksheets

A
4+ Newltem Fiscal Year: FY 2013 —

n Academic Affairs i

BR Wiliam Paterson Uriversity

n Division of Enrollment Manage Number Name Start End
Dl SRR e = University Mission and Vision 2012 6/30/2013
LY Academic Excellence M2 63072013
| % Creating Knowledge 12012 63002013
[ R Diversity 7172012 6/30/2013

b

| % Student Success 2012 6/3002013
Q 1 Offer Academic Programs of the Highest Quality M1/2012  6/30/2013
Achieve Student Success by Increasing Matriculation T2 63012013
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5. Select your department/functional area from the drop down menu on the left side of page.
Click on the + to expand the menu(s)

campuslabs nﬁo Plannin g WILLTAM PATERSON UNIVERSITY OF NEW JERSEY | THERESACRUZPAUL * | HELP

Home My Drashboard InsttLtion Colrses Reports Adrninistration

My Dashboard - Planning ltems

Wy Roles Strateqic Plans CAS Standards Assessment Plans

Learning Qutcomes Assessments Budget Roles

Table Filtered By: Fiscal Year: FY 2013
Aszsessment Projects, Departmental Mission & Goals

= ‘L:"u'||||am Paterson University % Newitem Fiscal Year: FY 2013

Academic Affairs

Division of Enroliment Manage Number Name Start End
=i~ Division of Student Developme

j Mo items found for Career Senvices
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6. Select New Item

campuslabs <

My Dashboard

Home

Institution

Courses

My Dashboard - Planning [tems

Reports
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Administration

Y OF NEW JERSEY

CHRISTINE

Orientation Programs

My Roles Strategic Plans CAS Standards Assessment Plans Learning Qutcomes Assessments Budget Roles
Table Filtered By: Fiscal Year: FY 2013
Bt Assessment Projects
=~ Campus Life ~|] !
5 Fiscal Year: FY 2013
|- Campus Activities & ||
Commuter Senices | Name Start End
|
|- Judicial Affairs =
‘ Transfer Survey 72012 6/30/2013

[

I~ Recreational Semvice|

Student Government|
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7. Select Assessment Project

campuslabs ‘ﬁ' WILLTAM PATERSON UNIVERSITY OF NEW

Home My Dashboard Institution Courses Reports Administration

My Dashboard - Planning [tems

My Roles Strategic Plans CAS Standards Assessment Plans Learning Outcomes Assessments Budget Roles

Table Filtered By: Fiscal Year: FY 2013
Assessment Projects
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Complete all fields in the form and then click Save.

campus1ab5 oz.ﬁ- : WILLIAM PATERSON UNIVERSITY OF NEW JERSEY | CHRISTINESMITH ~ | HELP

Home My Dashboard Institution Courses Reports Administration

My Nashhnard - Planninn ltemg
=] Add New A t Project - Compliance Assist (]

Add New Assessment Project

»

Title: i
Department: Residence Life/Housing

Responsible Role: | » Manage  §¢ Delete Selected

Role | Permission

Mo Roles Selected

Start: | 7/1/2012 @ Choose Fiscal Year Dates
End: | 6/30/2013 =]
Progress: E

Objective(s)

Program/Project Description

ﬁ Save & Close Cancel




9. If you have administered a survey and/or tracked data through the use of baseline for this project see step 10. If not,

move ahead to step 17.

10.0nce you select Save the tabs on the top right will appear. Select Edit.

campusiabs '335‘ WILLIAM PATERSON UNIVERSITY OF NEW JERSEY | CHRISTINE SMITH +

Home My Dashboard Institution Courses Reports Administration

My Dashboard - Planning ltems

Transfer Survey - A t Project - Compliance Assist a8

@ Transfer Survey

View Edit Related Activity Permissions

»

Title: | Transfer Survey A

Department: | Residence Life/Housing |T£| Clear

m

Responsible Role: | | » Manage ¢ Delete Selected

Role ! Permission

Mo Roles Selected

Start: | 7/1/2012 [E | Choose Fiscal Year Dates
End: | 6/30/2013
Progress: | Completed B

Objective(s)

Program/Project Description

Delete Close

Save and Close




11.Use the right scroll bar to scroll down to the section titled New Campus Labs Data Source Field.

campusiabs 'ﬁ- WILLIAM PATER VERSITY W JERSEY | CHRISTINESMITH » | HELP

Home My Dashboard Institution Courses Reports Administration

My Dashboard - Planning ltems

Transfer Survey - A t Project - Compliance Assist a2
@) Transfer Survey
Wiew Edit Related Activity || Permissions
Results d

[=] New Campus Labs Data Sources Field

Edit

= Add 3 DNete Selected

Source Name \ Project Name

All project data \ Transfer Student Survey

Actions Taken .

Additional Guiding Documents . h

Last modified 5/6/2013 at 12:32 PM by Matt James
Created 5/6/2013 at 12:32 PM by Matt James

Save Save and Close

Delete Close




12.Select Add.

CE‘I‘I’]{’JUSI&"JS WILLIAM PATER

Home My Dashboard Institution Courses Reports Administration

My Dashboard - Planning ltems

Transfer Survey - A t Project - Compliance Assist a

@) Transfer Survey

View || Edit Related | Activity | Permissions

Results .

[=] New Campus Labs Data Sources Field

Edit

= Add 3 Delete Selected

SourceNlame Project Name
All project Transfer Student Survey
Actions Taken .

m

Additional Guiding Documents .

Last modified 5/6/2013 at 12:32 PM by Matt James
Created 5/6/2013 at 12:32 PM by Matt James |

L]

Save Save and Close Delete Close




13. Search for your Baseline project in either the project title field or by your department.

E(hmpixiceﬂssisl

Add Campus Labs Data Source

Logout of Baseline

Baseline Project Title

Baseline Org
Unit '

14th Annual Breast Cancer Awareness Walk
2009 October Open House
2009--2010 Scholarship Survey

25+ Transfer Orientation Assessment

50% event - David Stollman - Spring 2013

9th Annual LGBTQA Leadership Conference.

Waomen's Center

Women's Center
Waomen's Center
Waomen's Center
Admissions
Admissions
Waomen's Center
Campus
Activities &
Student
Leadership

Women's Center




14. Once you have found your project click on the title of the project and it will be appear in the column on the right.
If you have created any saved views of the project data in Baseline you will have the option to select All project data OR
any of the saved views.

[=] Compliance Assist

Add Campus Labs Data Source Logout of Baseline

Baseline Project Title Baseline Org Campus Pride - Post Assessment
Unit

L =

Being an RA Assessment Residence Life

All project data

Campus Prde -Post Asssssment Residence i

Campus Pride Advisor Boot Camp Pre Residence Life
Assessment Expenses

Campus Pride Day 1 Survey Residence Life
Campus Pride Day 2 Survey
Campus Pride Day 3 Survey
Campus Pride Day 4 Sunvey Residence Life
Campus pride Pre Assessment 2011 Residence Life

Campus pride Pre Assessment 2011

Benchmark Template Residence Life

Instruction &
Computer Lab Evaluations Research
Technaology




15. Select Add.

[S] Compliance Assist

Add Campus Labs Data Source Logout of Baseline

Baseline Project Title Baseline Org Campus Prit_k{ - Post Assessment
Unit

| = |
Being an RA Assessment Residence Life
Garmppss e - Pk Rasessruent. Residence L

Campus Pride Advisor Boot Camp Pre Residence Life
Assessment Expenses

All project data

Campus Pride Day 1 Survey Residence Life
Campus Pride Day 2 Survey Residence Life
Campus Pride Day 3 Survey Residence Life
Campus Pride Day 4 Survey Residence Life
Campus pride Pre Assessment 2011 Residence Life

Campus pride Pre Assessment 2011 : 2
Benchmark Template Residence dife

Instruction &
Computer Lab Evaluations Research
Technology




16.Your project data will now appear as a part of your Assessment Project.

campuslabs <% WILLTAM P v SeY | oSt

Home My Dashboard Institution Courses Reports: Administration

My Dashboard - Planning ltems

Transfer Survey - A 't Project - Compliance Assist (5]

@) Transfer Survey

View | Edit || Related || Actwity || Permissions

Results .

[=] New Campus Labs Data Sources Field

Edit

== Add 3 Delete Selected

Source Name Project Name
All project data Transfer Student Survey
Actions Taken ’

nm

Additional Guiding Documents .
g

Last modified 5/6/2013 at 12:32 PM by Matt James
Created 5/6/2013 at 12:32 PM by Matt James

Delete Close

Save and Close




17. Once you have selected Save the tabs on the top right will appear. Select the Related tab.

campuslabs <

Home. My Dashboard Institution Courses Reports

My Dashboard - Planning ltems

WILLTAM PATERS

Administration

Appoil Tracking - A Project - Compliance Assist

@ Appointment Tracking

ltems This Assessment Project Supports
s Add 3§ Remove Selected

View Edit Related Activity Permissions

Type Number Name Start Date

End Date ‘ vaide\

This item does not support any other items.

[tems Supporting This Assessment Project
This item can not be supported by any other items.

This Assessment Project Relates to the Following Sections
This item cannot be related to sections.

N\

Close:




18.Select Add

campuslabs <

Home My Dashboard Institution Courses Reports Administration’

My Dashboard - Planning ltems

Appoil Tracking - A Project - Compliance Assist

@ Appointment Tracking

View Edit Related Activity Permissions
ltems This Assessment Project Supports
== Add Remove Selected
Sy i %
Type Number Name Start Date End Date Provider

This item does not support any other items.

[tems Supporting This Assessment Project
This item can not be supported by any other items.

This Assessment Project Relates to the Following Sections
This item cannot be related to sections.

Close:




19. Click on your department to display your departmental mission statement (unit mission statements) and strategic goals
(strategic planning worksheet). Check the boxes next to each statement that your assessment project supports.

{=] Add Related ItemCompliance Assist a

Related Item Chooser

Filter: TISCal TEal ©T 20Ty

Edit Filter Mission Statements, Stratagic Planning Worksheets, Unit Mission Statement, CAS General Standards

@ My Roles © All Roles

[=I~ William Paterson University ‘ ‘ Nitmbore L s ‘ Start Date ‘ End Date
E Academic Affairs
F i i =
i Division of Enrollment Manag & |1 Senice Learning Research 03/25/2013  07/30/2013
=1 Division of Student Developr 2 1A Connect Res Life programming model to 07/04/2042 06/30/2013
s the UCC curriculum.
Athletics
[z~ Campus Life Write a co-curricular learning plan to
= Stden Do 8 8 ot ony s govare | seavar
: Alcohol, Tobacco & O demands. =
e e 8 |5 Transfer Student Program Research 07/01/2012  06/30/2013
Career Development &
& Counssing, Hesith 358 &  2A Create a residential recruitment plan. 07/01/2012  06/30/2013
3 Disability Sje 2 28 Develop strategies to assist at-risk 07/01/2012 06/30/2013
: = z g students.
B8 Residence Life/Housi

Establish departmental connections with
academic support units as well as

& | 2 advisement and career development to 07/01/2012  06/30/2013
provide more specific support, resources,

J T » and programming to residential students. -

I Cancel |




20.After selecting all applicable statements click Add

[=) Add Related ItemCompliance Assist

Related Item Chooser

Filter; rIsCdl TEA. T T £U1d

Mission Statements. Strategic Planning Waorksheets, Unit Mission Statement, CAS General Standards

® My Roles © All Roles

[=l- William Paterson University ‘ Number Name ‘ Start Date ‘ End Date
E Academic Affairs

E Division of Enrallment Manag

|=} Division of Student Devalopn m Connect Res_Li-Fe programming modsl to T
- Athletics the UCC curriculum.

+|- Campus Life Write a co-curricular learning plan to

include areas such as technology, faculty
[=I Student Development interaction. and national workplace 07/01/2012 06/30/2013

Alcohol, Tobacco & ( demands.

[ Service Learning Research 03/25/2013 07/30/2013

Assessment Services Transfer Student Program Research 07/01/2012  06/30/2013

t|- Career Development ) ) )
= Counseling, Health a Create a residential recruitment plan. 07/01/2012 06/30/2013

- Disability Student Su Develop strategies to assist at-risk 07/01/2012  06/30/2013
- - ¥ students.
sidence Life/Housil
Establish departmental connections with
academic support units as well as
advisement and career development to 07/01/2012 06/30/2013

provide more specific support, resources,
and programming to residential students.




21. Review the related items that you have selected

campusiabs -ﬁ- WILLIAM PATERSO V JERSEY | CHRISTINE SMITH ~

Home My Dashboard Institution Courses Reports Administration

My Dashboard - Planning ltems

Transfer Survey - A t Project - Compliance Assist a

@) Transfer Survey

View Edit Related Activity Permissions

Items This Assessment Project Supports
<= Add ¢ Remove Selected

Type Number Name ‘ Start Date ‘ End Date ‘ Provider
Mission William
University Mission and Vision 07/01/2012 06/30/2013 Paterson
Statement g
University
Strategic . _
Planning AA Develop a t_ransfer student experience that connects/engages 47I01/2012 06/30/2013 R.es;dencg
Warksheet the population and meets their specific needs Life/Housing

Items Supporting This Assessment Project
This item can not be supported by any other items.

This Assessment Project Relates to the Following Sections
This item cannot be related to sections.

Close

22. Repeat steps 7-21 for each Assessment Project that you have conducted this year.



