Instructions for Entering Unit Mission Statements & Strategic Planning Worksheets

1. Sign in to Compliance Assist (use the link on the Student Development Assessment website)

History ' Assessment Resources

Assessment Team Campus Labs Resources

Assessment Resources
Baseline - This module of the Campus Labs software is utilized to access Assessment Projects. Please click here to
log in

Compliance Assist - This module of the Campus Labs software is utilized to access the Planning and Program
Review components. Please click here to log in.

Pioneer Life - This module of the Campus Labs software is utilized to access the Collegiate Link system. Please
click here to log in.

All users are required to use their William Patersen log in credentials to access all campus labs modules.

Other Resources

Institutional Research and Assessment - please click here to access IR8A

Instructional Guides - please download the following guides for reference when working in compliance assist

> Entering Unit Mission Statements and Goals

You have chosen William Paterson University as your home institution. Please enter your WPU username and
password below, then click the Login button.

Username

Password

Home Employment Opportunities Campus Map Contact Us




2. Click on Planning
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3. Go to My Dashboard

campuslabs % 5 WILLIAM PATERSON UNIVERSITY OF NEW JERSEY | THERESA CRUZPAUL + | HELP

Horme Iy Dashboard InstitLtion Colrses Reports Administration
Dashboard - My Roles

My Roles Strategic Plans CAS Standards Assessment Plans

Learning Outcomes Assessments Budget Raoles

Table Filtered By: Fiscal Year: Al N
Mission Statements. Core Values. University Strategic Goals, Strategic Objectives, Activity Statements, Student Success
- Flan, Student Success Plan - Student Achievement (SA) Goal, Student Success Plan - Campus Climate (CC) Goal

Student Development Goals, Enrollment Management, Strategic Planning Worksheets, CAS General Standards, -
Roles to View: Responsible Only ¥
[=] Assistant Director Career Development & Advisement Center
Type Number Name Start End Progress

Mo itemns to display




4. Click on the Strategic Plans tab
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Home My Dashboard Institution Courses Feports Administration
My Dashboard - Planning [tems

My Roles Strategic Plans CAS Standards Assessment Flans

Learning Oydomes Assessments Budget Roles

le Filtered By: Fiscal Year FY 2013
Wission Statements, Core Values, University Strategic Goals, Strategic Objectives, Activity Statements, Student Success
Plan, Student Success Plan - Student Achievernent {SA) Goal, Student Success Plan - Campus Climate (CC) Goal, Student
Development Goals, Enrollment Management, Strategic Planning Worksheets
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5. Select your department/functional area from the drop down menu on the left side of page.
Click on the + to expand the menu(s)

campuslabs nﬁo Plannin g WILLTAM PATERSON UNIVERSITY OF NEW JERSEY | THERESACRUZPAUL * | HELP

Home My Drashboard InsttLtion Colrses Reports Adrninistration

My Dashboard - Planning ltems

Wy Roles Strateqic Plans CAS Standards Assessment Plans

Learning Qutcomes Assessments Budget Roles

Table Filtered By: Fiscal Year: FY 2013
Aszsessment Projects, Departmental Mission & Goals

= ‘L:"u'||||am Paterson University % Newitem Fiscal Year: FY 2013

Academic Affairs

Division of Enroliment Manage Number Name Start End
=i~ Division of Student Developme

j Mo items found for Career Senvices

-~ Athletics

1. Campus Life
= Student Development

- Alcohal, Tobacco & Ot

|

- Assessment Senices

==

—J Career Development &
. Academic Advising

Counseling, Health and

| Disability Student Supp

+

+| Residence Life/Housing




6. Select New Item
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Home My Dashboard Institution Courses Reports Administration

My Dashboard - Planning Items

Wy Roles Strategic Plans CAS Standards Assessment Plans

Learning Qutcomes Assessments Budget Roles

Table Filtered By: Fiscal Year FY 2013
Assessment Projects, Departmental Mission & Goals

=i~ William Paterson University Fiscal Year: FY 2013
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7. Select Departmental Mission Statement

campus!abs ';?E' nning WILLIAM PATERSON UNIVERSITY OF NEW JERSEY

Home My Dashboard Institution Colrses Reports Administration
My Dashboard - Planning Items

My Roles Strategic Plans NSSE CAS Standards Assessment Plans Learning Outcom... Program Level As... Administrative A... Budget
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Table Filtered By: Fiscal Year: FY 2015
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8. Complete the form by entering a title and one sentence from your departmental mission statement then click save
Repeat this step until each part of your mission statement has been entered into the system
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9. Once you select Save the tabs on the top right will appear. Select the Related tab.

campus1abs ~2§: WILLT NIVERSITY OF N r | CHRISTINESMITH » | HELP

My Dashboard - Planning [tems

Service Learning R h - Strategic Planning Worksheet - Compliance Assist a8

a9

¥ Service Learning Research

View Edit Related Activiby Permissions

Items This Strategic Planning Worksheet Supports
<= Add  $§ Remove Selected

Type ‘ Number | Name Start Date End Date Provider
) i) 1} )
Wi Division of
s Mission and Vision 07/01/2012 06/30/2013 Student
tatement
Development
Activit Ensure students are able to participate in community service Witham
4 3D2 . : ; Feh b YR 07/01/2012  06/30/2013  Paterson
Statement projects with surrounding towns and cities Ubivars:
niversity
Activit William
g y im Provide opportunities for students to be civically engaged 07/01/2012 06/30/2013 Paterson
tatement University

Items Supporting This Strategic Planning Worksheet

This item can not be supported by any other items.

This Strategic Planning Worksheet Relates to the Following Sections

This item cannot be related to sections.

Close




10.Select Add
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Home My Dashboard Institution Courses Reports Administration
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s Division of
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tatement University

Items Supporting This Strategic Planning Worksheet
This item can not be supported by any other items.

This Strategic Planning Worksheet Relates to the Following Sections

This item cannot be related to sections.

Close




11. Click on William Paterson University to display the University documents (Mission Statement, Core Values, & Strategic
Plan). Check the boxes next to each statement that your selected Departmental Mission Statement supports.

[S) Add Related ItemCompliance Assist

Related Item Chooser

Filter: Fiscal Year: FY 2013
Mission Statements, Core Values, University Strategic Goals, Activity Statements. Student Development Goals. Unit
Mission Statement. CAS General Standards

@ My Roles @ All Roles

William Paterson University ‘ Mumber | Name ‘ Start Date | End Date
Academic Affairs .

O

Dinision of Exvolinient Mariag University Mission and Vision 07/01/2012 06/30/2013

O

- Division of Student Developn| Academic Excellence 07/01/2012 06/30/2013
Athletics
Campus Life

=1~ Student Development

Alcohol, Tobacco & O

@

]
K A BR 3R A

Creating Knowledge 07/01/2012  06/30/2013

O

Diversity 07/01/2012  06/30/2013

O

Student Success 07/01/2012 06/30/2013
iASSessMment Sendces Offer Academic Programs of the

Highest Quality 07/01/2012  06/30/2013

o Career Development &
- Counseling, Health ar
- Disability Student Su
Residence Life/Housi

e

Achieve Student Success by Increasing
Matriculation, Retention and Graduation Ord0H2012 LB

O

Provide Students with Exceptional

Opportunities Beyond the Classroom UL Uoi3/2015

ﬂ
|

Enhance the Sense of Community N R A R N

| Cancel




12. Click on Division of Student Development to display Divisional Documents (Mission, Vision, Values)
Check the boxes next to each statement that your selected Departmental Mission Statement supports.
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13.After selecting all applicable statements at the University and the Divisional level click Add.
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14. Review the related items that you have selected.
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| | | | |
Mission Division of
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Development
Activity Ensure students are able to participate in community service William
3Dz : : : ; e 07/01/2012  06/30/2013 Paterson
Statement projects with surrounding towns and cities University
Activit William
State%ent 3.0 Provide opportunities for students to be civically engaged a7/01/2012 06/30/2013 Patersan
University

Items Supporting This Strategic Planning Worksheet

This item can not be supported by any other items.

This Strategic Planning Worksheet Relates to the Following Sections
This item cannot be related to sections.
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15. Repeat steps 7-14, this time selecting Departmental Goal instead of Departmental Mission Statement. Enter each

departmental goal as a separate item and relate back to the University and Divisional documents in the same manner
described above.
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