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Grade Center

Grade Center, formally known as Gradebook, is a central repository for assessment data, student information, and
instructor notes. Although it includes items that are similar to those in Gradebook, it offers additional features and
improved capabilities. This guide will assist you in setting up, managing, and utilizing and customizing Grade Center.

http://bb.wpunj.edu
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What 6s new in Grade Center

With the upgrade to Blackboard NG, the Gradebook has been replaced by the Grade Center, which offers similar
functions but with different ways of carrying out procedures.

http://bb.wpunj.edu

Overview of Grade Center

Grade center has spreadsheet type functionality where data can be input directly into the grade column. Cells contain
data specific to corresponding students. All cells and column headings contain menus for various actions. You can
access information or navigate to other pages to interact with the Grade Center.
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Create a grade column for colummn and minimum/
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View history of changes
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Adding Columns

Grade Center is set-up with Student names, usernames, and IDs and automatically creates grade columns for work
done on the system in Discussion Boards, Assignments, Tests and Surveys. The Grade Center has a default Grading
Schema and four default Categories: Assignment, Discussion, Survey, and Test, which cannot be removed or edited.
Descriptions of columns, categories and grading schemas are listed below, along with instructions for creating additional
(or editing) items.

http://bb.wpunj.edu

Creating Columns

The Create Column button in Grade Center replaces the Add Item button in the former Gradebook. The Weight Grades
feature in the former Gradebook is now available in Grade Center underneath Create Calculated Columns, which also
allows instructors to create minimum/maximum columns, total columns, and average columns.

Adding a Grade Column

Columns represent any student effort that is measured. Just as before, columns are automatically added to the Grade
Center for work done on the system in Discussion Boards, Assignments, and Tests and Surveys. Work done that is not
automatically graded (such as participation points or written exams) can be measured in the Grade Center by creating a
Grade Column.

To create a grade column follow these steps:
1. Onthe Grade Center page, just above

the Grade Information Bar, click the OETITEEEEE | G Crhde center
Create Column link. O v S
[ cotimn ] Craots Catiatnd Cot = | thanoge 3 | opers v JREREES
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P
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2. Enter the column name in the Column T ———
Name text box, underneath Column cancel | [

e g 1o e oy | 2

Display Name is optional; it will appear

in place of the Column Name in Grade * Column Name  [[Quiz 1 |

Center for you and in My Grades for Grade Cacher

students. This may be useful for Display Name

shortening column widths. It is also Descrptica L
optional to write a Description of the e
item * Noms ¥ 3V ToesNew Roman v B J [oe % EEFER |ISi=R{E
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Use the drop-down menu to select a
Primary Display (the format in which you
prefer grades to be displayed in both
Grade Center and in My Grades). You
will need to enter grades in the same
format as the display you choose. The
Secondary Display is optional and will
appear in parenthesis behind the

Primary Display | Score v

Text W Wy Grades
Percentage
Letter

Secondary Display ComplateIncomplete 3

Category Ho Category ¥

primary display only in Grade Center;
the Secondary Display will not be visible
to students.

Note: The Text option

(Agoodo

or fiexcellent wor ko)

courses at the university level. If you would like to enter Letter Grades into Grade Center, you may choose
Letter as your Primary Display. However, this option is mapped to a preexisting Grading Schema (similar to a
grading scale) that you will need to edit to fit your course. See Creating Grading Schemas for more

information.

Although choosing a Category for the
grade column is optional, this feature is
strongly recommended if you would like
to weight grades according to type
(Assignment, Survey, Test, Discussion,
etc.) and necessary if you would like to
drop highest/lowest grades. To create a
new category, see Creating Categories.

* Pomts Possible

Category

Enter the amount of points possible for
the item in the Points Possible text box.
Including a Due Date for the item is
optional.

* Ponts Possible

No Category

Date Created Apr 23, 2009
Due Date O None
@ | Bl

In the Options area, choose whether
you would like to include the mark in the
final grade, whether the grades will be
visible to students, and whether you
would like class statistics (average and
median) to be visible to students in My
Grades.

|

SQIect No or i

of
umn stabsecs 10 Students in My Grade

Include this Columq & Yes O No
n Grade Center
Calculations

Show this Column
1o Students

® Yes C No

Show Statistics
(average and
medean) for this
column to Students
n My Grades

O Yes ® No

Click the Submit button on the right.
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Creating Calculated Columns

http://bb.wpunj.edu

In Grade Center, you, as an instructor, can calculate grades by combining multiple
columns. These columns (average columns, minimum/maximum columns, total
columns, and weighted columns) are called Calculated Columns, which can be

displayed to students or remain accessible to you only. > Minimum/Maximum
Column

Create Calculated Column “‘

> Average Column

> Total Column
> Weighted Column

Note: New or Restored Courses will automatically contain a Total Points columnanda | @
Wei ghted Grade column. To configure the"|° ‘
Action Link (the double arrows pointing downward in the column title) on the Grade 0.00
Center page and select Edit Column Information from the drop down list. 0,00 QE-2uick Column Informati
000 > Edit Column Information
. > Column Statistics
0.00
> Set as External Grade
9:00 > Sort Ascending
0.00 > Sort Descending
> Hide Column
> Delete Column

Average Column
Adding an Average column will calculate and show the numeric average of all selected grade columns.

Note: Columns with text as the primary display cannot be averaged.

1. To create an Average Column, click the
Average Column link on the drop-down
menu underneath Create Calculated
Column.

Create Calculated Column ¥
» Average Column

Create Column

Sort Columns By. Layout Posit

CumentView. Full 8= = aximum

Column
Grade Information Bar
Total Column

Move To Top Weighted Column

2. Note: Entering a Grade Center Display

Name is optional; it W!|| appear in place & Cobama Nemse e —]]
of the Column Name in Grade Center — -
for you and in My Grades for students. It Gole Omtar el | ]
is also optional to write a Description for Olsplays 35 the column header in e Grade Center Cannot excesd 15 characters
the item.
Descnption vwon esnor D]
* Normad ¥ 3 % Tmes New Roman v B 7 Us % IEEW |S=RE

S Y DNR 2o v QEJAZ XOOOW
‘HELMHAO B
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Use the drop-down list to select a
Primary Display.

Note: If you would like an average of
Letter Grades, you will need to choose
Letter as your Primary Display. To use
this option, you will need to edit a
preexisting Grading Schema (similar to
a grading scale) to fit your course.

Select which columns you would like to
include in the Average Column. Choose
All Grade Columns to include all grade
columns in the average and Selected
Columns and Categories to include
only specific columns or categories in
the average.

Choose whether you would like the
average to Calculate as a Running
Total. A running total only includes
items that have grades or attempts.
Selecting No includes all items in the
calculations, using a value of 0 for an
item if there is no grade.

Select whether you would like to Include
this Column in Grade Center
Calculations, Show this Column to
Students, or Show Statistics for this
column to Students in My Grades.

Click Submit on the right.

Primary Display
Percemage
Secondary Display Letter
Completedncomplete 1 in the Grade Canter only

[ I

2 AR Gracke Colnng b )0 ¥ Orade columy the avesage If
Gradng Pencd To

g Penoas acst mit e e

s spect SIS Of CREPONES 10 e dverage, choose Selected Colurnns and Ca1egories

Include in Average &) Al Geade Columns

O Selected Columns and Categones

Calculate a5 Running Tota

st Orades of dRemets. Selecting Ho nciudes

B

Solect No 1or the first opdon 10 exclude thes

ot tha third option %o show column statistics 1o Sludents n My Grades

Include this Column in Grade
Center Calculations

® Yes O No

Show this Column to Students | &) Yes O No
Show Statistics (average and
median) for thes column to
Students in My Grades

O Yes ® No
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Minimum/Maximum Column

A Minimum/Maximum Column calculates either the minimum or maximum grade for a selected number of Columns.
Everything remains the same as the Average Column except for the following:

1. To create a Minimum/Maximum
Column, click the Minimum/Maximum
Column link on the drop-down menu
underneath Create Calculated
Column.

2. Underneath Select Columns, select
whether the Calculation Type is a
Minimum or Maximum calculation.
Choose All Grade Columns to include
all grade columns in the defined set. To
include specific columns or categories in
the defined set, choose Selected
Columns and Categories.

Create Calculated Column %

> Average Column

> Minimum/Maximum
Column

> Total Column
> Weighted Column

B scectcowmns |

To find thé madmum of minmum va

n the defined set If

ué within the defined s&l of columns, choo E 3Pprops
olumns inclucded in the de €
Selected Columns and Categones

inciude specific columns of

~

I@ Minimum O Maximum I

Caiculation Type

Include in Minimum/Maximum (& All Grade Columns

O Selected Columns and Categories
Calculate as Runming Total ® Yes O No
A runmeng tolal only includes flems Ihat have grades or attempls Sald

of 0 for an #om if thore 15 N0 gradd
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Total Column

A Total Column calculates the total points for a number of Columns related to the total number of points allowed, which
is useful for generating a final score. Everything remains the same as the Average Column except for the following:

Note: New or Restored Courses will automatically contain a Total Points column and a Weighted Grade column. To
configure the settings of these columns, select the co
column title) in Grade Center and select Edit Column Information from the drop down list.

1. Click on the Total Column link Create Calculated Column ¥
underneath Create Calculated Column.

> Average Column

> Minimum/Maximum Itﬂ

Column
> Total Column E
> Weighted Column

2. In the Options area, choose whether [ [T

youdbdd | i k this¢olomnlinn c |
Grade Center Calculations, Show this

Column to Students, or Show Statistics ikt tia Coksnin 0rate ] © You © Mo
(average and median for this column) to Center Calculations >
Students in My Grades.

Seted No for the first option to exciude this Grade (

Select Yes for the third oplion 1o show column stati

column from cakculabons. Select No for the

¢ Students in My Grades

Show this Column to Studentd O Yes & No

Show Statistics {average and | ® Yes O No
median) for this column to
Students in My Grades
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Weighted Column

A Weighted Column calculates and displays a grade for a selected number of Columns based upon each column's
respective worth of the total grade. Columns with text as the primary display cannot be displayed as a weighted grade.
Everything remains the same as the Average Column except for the following:

Note: New or Restored Courses will automatically contain a Total Points column and a Weighted Grade column. To
configure the settings of these col umns, pantrgdogvward inthe c o
column title) and select Edit Column Information from the drop down list.

1. Select Weighted Column from the drop- | i i o
down list underneath Create Calculated
Column. > Average Column

It |

> Minimum/Maximum
Column

> Total Column
> Weighted Column

2. Underneath Select Columns, select the
columns and categories to include in the
weighted grade and click the center
arrow to add them to the Selected
Columns area. After all columns and
categories have been selected and
added to the Selected Columns area,
set the weight percentages.

Note: When a Category has been
selected, several other options appear.
Select to weigh columns within the
Category Equally or Proportionally.
Choosing Equally applies equal value to
all Columns within a Category.
Choosing Proportionally applies the
appropriate value to a Grade Item
based on its points compared to other
columns in the Category. Also decide
whether to drop high or low grades
within the Category or use the lowest or
highest value in the category.

Note: If you have created a column for
an item and placed it in a category,
weight either the column or the category
for that particular item. If you weight
both the column and the category, the
item will be factored into the weighted
grade twice.

Note: To delete a selected Grade Item
or Category from consideration, click the
red Axo.
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